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1. ITacnopt poHIa OLIEHOYHBIX CPEACTB

®onnpl oneHoUHBIX cpeAcTB (POC) mpeaHazHaueHBI JUIsl KOHTPOJISI U OLIEHKH 00pa30BaTEIbHBIX
JOCTI)KEHUM 00ydarommxcsi, OCBOMBIIMX Mporpammy yueOHoOW nucrumianasl OI1.02  IlpuxnagHbie
KOMIIBIOTEPHBIE POTpaMMbl B TPO(HECCHOHATILHOM e TEIIbHOCTH.

®OC BKIIOYAIOT KOHTPOJIbHBIE MaTepuaibl Il  MPOBEACHUS
MIPOMEXKYTOUHOH arTecTauu B popme nuddepeHImpoBaHHOTO 3aueTa

TCKYLICTO KOHTPOJIA U

B PE3yJIbTaTeC OCBOCHUA yqeGHoﬁ JAUCIHUITIIMHBI 06yanOH_[I/ICCSIZ

Peszynomameol 00yuenusn

Kpumepuu ouenku

Dopmut u Mmemoowt
OUeHKU

Hepeqeﬂb 3H(JH1/H/2, oceaueaemvlx 6 pamxkax

OUCYUNTUHDL.

-OCHOBHEIC HOHSTHUS
ABTOMAaTHU3UPOBAHHON 00paboTKH
WH)OPMAIIH;

-00mmit cocTaB u CTPYKTYPY
MIePCOHATBHBIX KOMITBIOTEPOB "
BBIYHCIIUTEIBHBIX CHCTEM;

-0a30BbIC  CHUCTEMHBIC  IPOrPaMMHBIC
MPOAYKTHI B 00JIaCTH NpodecCHOHATBLHOM
JeSATEeIbHOCTH;

-cocTaB, (YHKIMH W  BO3MOXXHOCTH
UCTIONIb30BaHUSl  MH()OPMALMOHHBIX |

TCJIICKOMMYHUKAIIUMOHHBIX TEXHOJIOTUH B
poheCcCHOHAIBHOM JIeSITSIIbHOCTH;
METOABl M cpeicTBa cbopa, 0OpabOTKH,
XpaHeHUs, Tepelayd W  HAKOIICHUS
WHPOPMAIIH;

-OCHOBHBIE METOJIbI M TIPHEMBI
obecnieueHust HHOOPMAITHOHHOM
0e30macHOCTH

Ilepeuenv ymenuii, oceausaemvix 8
PamMKax OUCYUNIUHBL:

-[I0JIB30BAThCS COBpPEMEHHBIMHU
CPEICTBAMH CBSI3U U OPTTEXHHUKOIA;

- 00pabaTeIBaTh TEKCTOBYIO M TaOIHIHYIO
HHPOPMAIHIO;

-UCIIOJIB30BaTh  TEXHOJNIOTHH  cOopa,
pa3MelleHns, XpaHEeHWs, HaKOILUICHUS,
npeoOpa3oBaHus M Tepelaydl JaHHBIX B
npo¢ecCHOHATIBHO OPHEHTUPOBAHHBIX
UH()OPMAITMOHHBIX CHCTEMAX;
-HACTONIb30BaTh B Hpo(decCHOHATbHOM
IeSATeIBHOCTH pasIMYHbIC BUJIBI
HOPOrPaMMHOT0 00ECIICUCHUsI, IPHUMEHSITh
KOMITBIOTEPHbIC u
TEJICKOMMYHHUKAIIMOHHBIC CPE/ICTBA;

-o0ecrieYnBaTh WH(POPMAITOHHYIO
0€30MaCHOCTD;
-IPUMEHATH  AHTUBUPYCHBIE  CPEACTBA

3alIMThl HHpOpMaNny;
-OCYILIECTBIISATH TIOUCK HEOOXOIMMOM
nH(bOpMaIIH

«OTANYHOY - TEOPETHUECKOE
coJiepyKaHue Kypca OCBOSHO
MOJIHOCTHIO, 0€3 MPOOELIIOR,
yMeHHs c(hOpMHUPOBAHBI, BCE
IIpelyCMOTPEHHBIC
[IPOrpaMMoii yueOHBIC 3a/IaHus
BBIIOJHEHEI, KAYE€CTBO MX
BBINOJTHEHHUSI OLIEHEHO BBICOKO.
«XO0PpOoI1I0%» - TEOPETUIECKOE
coJiepKaHue Kypca OCBOSHO
MOJIHOCTHI0, 6€3 po0eIIoB,
HEKOTOPbIE YMEHUS
chopMHUpOBaHBI HETOCTATOYHO,
BCE IIPEyCMOTPCHHBIC
MIpOTpamMMoii yaeOHbIC 3aTaHUS
BBITIOJTHEHBI, HEKOTOPHIE BHIBI
3aJJaHUH BBIIIOJHEHEI C
OIIMOKAMH.

«Y IOBJICTBOPUTEIBHOY -
TEOPETUYECKOE COIePIKAHME
Kypca OCBOEHO YaCTUYHO, HO
npoOesbl He HOCAT
CYILIECTBEHHOT'O XapaKTepa,
HEOOXOUMEBIE YMEHUS paboThI
C OCBOCHHBIM MaTEpHalioM B
OCHOBHOM C(OPMHPOBAHEI,
OOJIBITMHCTBO
MPeayCMOTPEHHBIX
nporpamMMoi 00y4YeHust
y4eOHBIX 33JaHIH BHITIOITHEHO,
HCEKOTOPLIC U3 BBITTOJIHCHHBIX
3aJlaHUi COZlePIKAT OIIMOKH.
«HeynoBneTBopuTensHO» -
TEOPETUUECKOE COAEPIKAHHE
Kypca He OCBOCHO,
HEoOXOIMMbIe YMEHUS He
copMHUPOBaHEI, BEITTOJIHEHHbIE
yueOHBbIC 3a/1aHUsI COJIEPKAT
rpyOble OMNOKH.

OLeHKa B paMKax
TEKYIIET0 KOHTPOJISI
Pe3yIbTaTOB BHITIOJIHCHUS
WH/INBH Ty aTHBIX
KOHTPOJIbHBIX 3aJlaHUH,
PE3yIbTaTOB BHITIOJIHCHUS
MPaKTHYECKUX padoT,
YCTHBI WHJVMBUAYJbHBIN
otpoc.

[TucbMeHHEBIH onpoc B
(hopme TecTUpOBaHUS
MIPOMEKYTOTHAS
aTTecranus B popme

g hepeHInPOBaHHOTO
3aueTa

DKcrnepTHOE HAOII0IeHNe
U OIICHUBaHHE
BEITIOTHEHUS
MPAKTHYECKUX PadoT.
Texymuii KOHTPOJIb B
(hopMe 3aIUThI
MPAaKTHYECKUX PadoT

2. ®oHABI OLIEHOUYHBIX CPECTB
2.1. Texkcer 3aganus

1 BapuanT




Al. Kakoii JOKyMeHT UMeeT CJIeAYIIIyI0 MMKTOrpaMmy?

a) TOKYMEHT, CO3JIJaHHBIN B porpamme Microsoft Access;

0) TOKyMEHT, cO3aHHbIN B mporpamMme Microsoft Word; @j

B) Mpe3eHTalus, co3lanHas B nporpamme PowerPoint;

I') JOKyMEHT, CO3/JaHHbIi B mporpamme Microsoft Excel.

A2. Yro 03HAYaeT KHONKA HA MAHEeJH MHCTPYMEHTOB «DopMaTHpOBaHHe» B Iporpamme
Word?

i E—

1 —

3 —
a) (hopMaTHpPOBAHUE T10 LIEHTPY;
0) 3a1aHNe MEXTYCTPOYHOTO MHTEPBAJIA;
B) pa30MBKa TEKCTa HA KOJIOHKU;
T) 3aJjaHue HyMepaluu (HyMEPOBaHHOTO CIIHCKA).
A3. DaexkTpoHHas Ta0JHMIA — 3TO:
a) IPUKJIaTHAs poTpaMMa JjIsi 00pabOTKH KOJAOBBIX TaOJIHIL;
0) ycTpoiCTBO MEePCOHATILHOTO KOMITBIOTEPA, YIIPABIISAIOIEE €r0 PECYPCaMu;
B) IPUKJIaHAs TpOrpaMma, peHa3HaueHHas 711 00paOOTKH CTPYKTYPHUPOBAHHBIX B BUJE TAOJIUIIBI

JAHHBIX;
T') CHCTEeMHas IporpaMma, yrpasJysioias pecypcaMu MepCcoHATHHOTO KOMIIBIOTEpa ITPH 00paboTKe
TaOIuII.
A4. B nporpamme Excel ums siueiiku oOpasyercs:
a) U3 IMEHHU CTOJIOIIA;
0) U3 UMEHU CTPOKH;
B) U3 UMEHH CTOJIO1Ia M HOMEpa CTPOKU;
T') MPOU3BOJIBLHO
Yrto 0003HaYaET KHONKA HA NaHeJIH HHCTPyMeHTOB PopmaTtupoBanue B nporpamme Excel?
a) YBEIIMUYHUTH Pa3pPATHOCTD; =
0) 0OOBEAMHHUTH U TIOMECTUTH B IICHTPE;
B) YMEHBUIUTH Pa3psAHOCTb;
r) hopMarT ¢ pazaeIuTeNsIMU.
AS. Onumure YucjaoBbie GopMaThl TUeEK, UCNOJIb3yeMble B mporpamme Excel:

A B
1 1 000 540,00 22.amp
2

a) Al-nata , Bl1-nporieHTHBII;

0) Al-popmar c pazgenurensmu, Bl- nara;
B) Al- neHexuslit , Bl-pornieHTHBIN;

r) Al- nara, B1- neHexHbIi.

A6./lan ¢parMeHT 3JIeKTPOHHOH Ta0aunbl nporpammsl Excel, cozep:kameil 4uciaa u
dbopmyasl. Kakoe 3Hayenue Oyaer B sueiike D4 nmocJie BbINOJHEHUS pacyeToB o popmynam?

A B C D
4 7

3 8 4 2
=A2+$AS$1 =B2*2
=A3*D2

Bl W N -




a) 14;
0) 6;
B) 16;
r) 8.

A7.Kaxkmue neiictBusi B nporpamme Word 1mo3BoJisieT BBIIOJHUTD CJeIYOIIAs KHONKA?

a) pa3/JeNnTh TEKCT Ha KOJOHKH; b | 5 B
0) orpopmaTupoOBaTh TEKCT MO MIUPHUHE; i | — = —
B) 3aJ1aTh OTCTYIIbI TEKCTA; =
T) 337aTh MEXXCTPOUYHBIA HHTEPBAJL. — o el A
AS8. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacuera gonyuieHa ommnoka?
A |B jc |D E F K |H E
1
2 [Mpemus 20%
3 Hamor 13%
4 |Vpambckue 15%
5  Bwuer Ha | u 2 pebenka 1400,00
6 BblyeT Ha TpeThero U nociesn. AeTen 3000,00
7 COBOKYIIHBIN
ronoBoil | Kou- Kon-Bo 3apabor- Vtoro
(D. 1. O.| moxon Ha Bo | U.T.C. otpa0. P IIpemus | VYpansckue
. Has IU1aTa HAYMCIIEHO
Hayaimo | jereit 4acoB
Mecsa
8 Poros | 10250,00 |2 85,60 | 152 =C8*D8 =F8*$ES$2 =(F8+G8)*$ES4 FF8+G8+HSE

Al. Kakoii nporpaMmMe NpuHALJIEKUAT CJIeAy0NIas NUKTOrpamma?

a) pacueT 3apabOTHOM TUIATHI;
0) pacueT npemMuu;

B) pacyeT ypalbCKuX;
I') pacueT UTOr0 Ha4HUCJIEHO.
A9. Y10 0003HauaeT ciaeayonuii MakeT pasMeTku B nporpamme PowerPoint?

a) TUTYJIbHBIA Clai;
0) 3aroJI0BOK M OOBEKT;
B) TOJIKO 3ar0JIOBOK;
T') 3aTOJIOBOK, TEKCT U OOBEKT.

2 BapuaHT

a) JOKyMEHT, CO3/[aHHbIi B mporpamMme Microsoft Access;
0) TOKyMEHT, CO3IaHHBIA B mporpamme Microsoft Word;
B) Mpe3eHTalus, co3aanHas B nporpamme PowerPoint;

') TOKyMEHT, CO37laHHbIi B nporpamme Microsoft Excel.
AZ.Y4T0 03HaYaeT KHONKa Ha CTaHJApTHOH NMaHeJH MHCTPYMEHTOB B nporpamme Word?

a) mevaTh JOKYMEHTA;
0) coxpaHeHHe TOKyMEHTa;

B) OTKpBITHE JJOKYMEHTA;

') CO3/IaHHUE TOKYMEHTA.
A3. Croa0us!1 B Excel o003nauarores:
a) pyCCKUMH OYKBaMu;

Tl

=




0) JJaTUHCKMMHU OYKBaMH;

B) IIEJIIMH YUCJIAMU;

I') YuCIaMu U OyKBaMH.

A4. YkaxxuTe NpaBHJIbHBIN aapec 115 g4Yeiiku B nporpamme Excel:

AS.YT10o 0003HaYaeT KHONKA HAa NaHeJHM HMHCTPYMeHTOB (MdopmaTHMpoBaHHMe B IporpaMmme

a) A14C;
0) 126B;
B) AA12;
r) B1A.
Excel?
3 a) YBEJIMYUTH Pa3psIHOCT;
"l".p'u 0) 0O0BEAMHUTDH U TIOMECTUTH B IICHTPE;
'nu B) YMEHBIIUTH Pa3psAIHOCTB;

r) hopmar ¢ pazaenuTeaIMHU.
A6. OnuuiuTe YncjaoBbie hopMAaThI siYeeK, HCIO0Ib3yeMble B mporpamme Excel:

A

B

1

22 .Mmau

45%

2

a) Al-nara, B1-nporieHTHBIH;
0) Al-popmar c paznenurensmu, B1- gara;

B) Al- neHexxHbIi, B1-nporieHTHBIH;

r) Al- nara, B1- neHexHbIi.
A7.lan ¢parmMeHT 3JIEKTPOHHOH Ta0aMubl nporpammbl Excel, coxepkameilr 4yuciaa wu
dopmyasl. Kakas ¢opmyaa Oyner B siueiike C2 mociie KonupoBaHusi B Hee GopMyJibl U3

auyeitkn C1?

A

B

C

1

=($A$1-B1)*$B$2

2

W (oo

?

3

a) =(SA$1-$B$2)*$BS$1;

0) =($A$1-B2)*$B$2;
B) =($A$1-B2)*$B$1;
r) =($A$2-B2)*$B$2.
A8. Kakue neiicrBusi B nporpamme Word no3BoJisieT BbIIOJHUTD CJIeYIOIIAas KHONKA?
a) pa3IeNuTh TEKCT Ha KOJIOHKU;
0) orpopmaTupoBaTh TEKCT MO LIEHTPY;
B) 3aJ1aTh OTCTYIIbI TEKCTA;
T') 3aJ1aTh MEKCTPOYHBIA UHTEPBAIL.
A9. lan ¢pparMeHT TA0JIMIBI pacueTa 3apad0THOM NJIATHI.
B kakoii ¢popmyJie pacyera nonmynieHa omuoka?

FERY

- b |

d

L]
-

]

4

A | B

C

D

E

F

G

[Tpemus

20%

Hanor

13%

Ypanbckue

15%

BrraeT Ha 1 u 2 pebenka

1400,00

BeryeT Ha TPETHETO U MOCHENA. ACTEH

3000,00

N | QN | | | W N~

COBOKYITHBIN

(D. 1. O. .
rof0BOMH

Koi-
BO

q.T.C.

Kon-Bo
otpad.

3apabot-
Has TUiaTa

IIpemus

Ypanbsckue

N Toro

[HAYHCIICHO




JIOXOJI Ha

Hadajio neren JacoB
Mecs1Ia
Poros | 10250 2 85,60 152 =DS*E8 FF8*$E$4 HE(F8+G8)*$E$4 =F8+G8+HS

a) pacueT 3apabOTHOM TUIATHI;
0) pacueT npemuu;
B) pacyeT ypajJbCKUX;
I') pacueT UTOr0 Ha4HUCJIEHO.
A10. Yrto o003HauaeT ciaeayonuii MakeT pasMeTku B nporpamme PowerPoint?

a) TUTYJBHBINA CIANT;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
T') 3aTOJIOBOK, TEKCT U OOBEKT.
3 BapuaHT
Al. K kakoMy THILy IPOrpaMM OTHOCHATCS IIPOrPaMMbl PeJAKTHPOBAHMUSA TeKcTa?
a) IPUKJIaJHOE IPOrpaMMHOE 0OecrieueHMs;
0) cucTeMHOE TTporpaMMHOE 00eCIIeueHNE;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET NPaBUIBLHOTO OTBETA.

ull

A2.YT10 03HaYaeT KHONIKA Ha NaHeJd HHCTPYMEeHTOB B nporpamme Word?
a) KypCHB;
0) MEeXIYCTPOUHBI HHTEPBAJ;
B) HereuyaTaeMble 3HAKH;
T') HaI[UCh.
A3. YkaxnTe NPaBWIbHO HANIMCAHHBIN ajpec 1/ siyeiikn B mporpamme Excel:
a) A12C;
6) B126;
B) 123C;
r)['15.
A4.B snexkTpoHHO# Taduune BblledeH auana3oH sueek Al:D2. Ckojbko sfiveek BXOAHUT B
ITOT AUANA30H?
a) 3;
0) 5;
B) 6;
r) 8.
AS.Y10 0003HAYaET KHONKA Ha NaHeJW HHCTPyMeHTOB MdopmaTMpoBaHHe B NporpaMmme
Excel?
,'ﬂ"ﬂ' a) YBEJIMYUTH Pa3psSAHOCTD;
> 0 0) 0OBbEIMHUTH U TIOMECTUTH B IICHTPE;
- B) YMEHBIIUTH Pa3psiIHOCTD;
r) opMar ¢ pa3aeIuTeIsIMH.
A6. OnunTe YucjioBbie opMaThl siueek, HCNOJb3yeMble B mporpamme Excel:
A B

1 78,00p. 45%
2
a) Al-nata , Bl-nporeHTHBIi;




6) Al-popmar c pazgenutensmu , Bl- nara;

B) Al- neHexHblii , B1-npolieHTHBII;

r) Al- nara, B1- 1eHeXHBI.
A7./lan ¢parMeHT 3JeKTPOHHOH Taduuubl mnporpammbl Excel, coaep:kameii 4uciaa wu
¢popmyasl. Kakoe 3Hauenne 0yaer B siueiike D3 mocJie BbInoiHeHUs1 pacyeToB 1o ¢gopmyaam?

A B C D
1 |4 1
2 |3 8 4 =B1*2
3 | =($BS1+A2)*D2 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16
r) 8.

A8. Kakoii B cimucka B TeKCTOBOM peaaktope Word orcyrerByer?
a) MapKUpPOBaHHBIH;
0) pa3HOYPOBHEBHIIA;
B) HyMEpPOBaHHbIN;
I') MHOTOYPOBHEBBII
A9. Jlan ¢pparmeHnT TadJMUBI pacueTa 3apadoTHOI MJIATHI.
B xaxoii ¢popmyJie pacyera qonmynieHa ommnoOKa?

A | B [c|[ D> | E | F | 6| w®w | 1 |
1
2 [Mpemus 20%
3 Haror 13%
4 |Ypanbckue 15%
5 Beuer Ha | u 2 peGenka 1400,00
6 Beruer Ha TPETHETO U MOCea. AeTel 3000,00
7 COBOKYITHBIN
TOI0BOM Koi- Komn-Bo 3apaGor- Vtoro
(D. . O. | nmoxoxn Ha Bo | U.T.C. otpaod. P Ilpemusi| VYpanbckue
N Has TIaTa HaYHCJICHO
Hayajo |JeTeu 4acoB
MecsIa
Poros | 10250 2 85,60 152 =D8*E8 =F8*$E$2=F8+G8*E4 =F8+G8+HS

a) pacyet 3apabOTHOM IIATHI;
0) pacueT npemuu;
B) pacyeT ypaJbCKUX;
I') pacueT UTOro Ha4HCJIEHO.
A10. Yto o0o3HauaeT caeAYIOIIMI MaKeT pa3MeTKH B nporpamme PowerPoint?

: o (|E1LY

u e

L]

a) TUTYJIBLHBINA Clai;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
I') 3aT0JIOBOK, TEKCT U OOBEKT.
4 BapuaHTt
Al. IlpukiagHoe nporpaMMHoe odecre4eHue - 3T0:
a) CIIpaBOYHOE MPHUIIOKEHUE K TPOrpaMMam;



0) YTHIINTHI;

B) TEKCTOBBIN U rpauuecKuil pelakTopbl, 00y4aronife u TECTUPYIOIINE TPOrPaMMBl,
UTPBI;

I') CTaHJAapTHBIE IPOrpaMMBbl BBOJIa — BBIBO/IA.

A2.Yto 03HaYaeT KHONKA HAa MaHeJIM HHCTPYMEHTOB B nporpamme Word?
a) KypCuB;
0) MEXCTPOUHBII HHTEPBAJL;
B) HEMEUaTacMbl€ 3HAKH;
I') HaJIKCh.
A3. B 3sekTponHnoii Tabaune Excel Bbiiesien nuana3on sueek Al:C2. CkoJIbKO i9eeK BXOAUT
B 3TOT AMANA30H?
a) 3;
0) 5;
B) 6;
r) 8.
A4. Crpoku B Excel o00o3HauaroTcs:
a) pyCCKUMH OyKBaMH;
0) JJaTUHCKMMHU OyKBaMu;
B) LIEJIBIMH YHCIIAMU;
I) 4uciaaMu U OyKBaMH.
AS.Yto o603HauaeT kHONKa HA CTaHAapTHOI NaHeJM HHCTPYMeHTOB B nporpamme Excel?

a) AeHeXHbIH popmar;
E - 0) 00ObEIUHUTH U TIOMECTUTH B LIEHTPE;
B) YMEHBIIUTH Pa3psAIHOCTS;

') aBTOCYMMa.
A6. Onummnre YucjioBbie opMaThl siueeK, HCNOJIb3yeMble B mporpamme Excel:
A B

1 12.map 45,00p.
2

a) Al-nara , Bl-nponeHTHbI;

0) Al-dbopmar ¢ paznenutensimu , B1- narta;
B) Al- neHexHslil , Bl-npouieHTHBIN;

r) Al- nara, B1- neHexHBIH.

A7. laH ¢pparmMeHT 3J1eKTPOHHOMH Tadauubl nporpamMmsl Excel, conep:kameii unciaa n
¢popmyunl. Kakas ¢popmyna Oyner B suelike C4 nocie KonupoBaHus B Hee Gopmy bl U3
sueiiku C1?

A B C
4 8 ~(SAS$1-B1)*$BS$2

B N -

a) =($AS$1-B1)*$B$%4;
6) =(SAS1-B4)*$B$2;
B) =($A$4-B4)*$B$2;
r) =($A$4-B4)*$B$4.
A8. Kinapumy Enter B nporpamme Word He00X0auMO0 HAKMMATh:
a) B KOHLIE CTPOKU;



0) B KOHILIE MPEATIOKECHHUS;
B) B KOHIIE a03ana;
T') B KOHIIE CJIOBA.

A9. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apad0THOM IJIATHI.

B kakoii ¢popmy.ie pacuyera qonmyunieHa ommuoka?

A | B |l ¢c | p | E | F | G | H | I
1
2 TMpemus 20%
3 Hanor 13%
4 |Ypanbckue 15%
5 Bouer Ha | u 2 peGenka 1400,00
6 Bsruer Ha TPETBEro U Nocea. eTeil 3000,00
7 COBOKYIHBIH
ronosoil | Koi- Kon-Bo 3apaGor- Vroro
(D. 1. O.| moxox Ha Bo | U.T.C. 0Tpao. P [Ipemus | VYpansckue
. Has TIaTa HAYHUCIICHO
HA4ajgo | JeTei 4acoB
MecsIa
8 | Poro | 10250 2 85,60 152 =DS8*E8 EF8*$ES$2==(F8+G8)*$E$4=E8+F8+G8

a) pacuet 3apabOTHOM TUIATHI;
0) pacuer npemMuu;

B) pacyeT ypajabCKUX;

T') pacdyeT UTOr0 HAYKMCIICHO.

A10. Yto o003HauaeT ciaeay0uuili MakeT pa3MeTku B nporpamme PowerPoint?

ERREELErEEErLErEey

ERREELErEEErLErEey
ERREELErEEErLErEey

a) TUTYJIbHBIA CIIA];
0) 3aroJI0BOK M TEKCT;
B) TOJIBKO 3ar0JIOBOK;
I') 3ar0JIOBOK, TCKCT U OOBEKT.

5 BapuaHT
Al. K kakomy THILYy IPOrpaMM OTHOCHTCSI ONlePAIlHOHHAsI cUcTemMa?
a) MPUKJIAIHOE TIPOrPaMMHOE 00eCIICUCHUE;

0) CUCTEeMHOE TIPOrpaMMHOE 00ECIICUCHIE;

B) CUCTEMBI IPOTPAMMHUPOBAHMS;
I') HET IPAaBUILHOI'O OTBETA.

X

A2.YT1o 03HaYaeT KHONKA
a) KypCHB;
0) MOTy>KUPHBIH;
B) HelleyaTaeMble 3HAKH;
I') HaJIKCh.

HA NaHeJH MHCTPYMEHTOB B nporpamme Word?

A3. Kakmue ccpliiku B nporpamme Excel npu konupoBanun u3MeHsAOTCHA?

a) a0COJTFOTHBIE,

0) OTHOCHUTEIIbHBIE;

B) a0COJIFOTHBIE U OTHOCUTEIBHBIE;
T') HET IPaBUJIBHOTO OTBETA.

A4. HaiinnTe Bce TUIIBI JAHHBIX, KOTOPbIe MOTYT BBOAUTHCS B siueliky B nporpamme Excel:




a) TeKCTOBbIE, TpaUueCcKue, YUCIOBbIE U (POPMYIIbI;
0) uKcnoBble U POPMYJIBI;

B) TECTOBbIE U (POPMYIIBI;

T') YUCJIOBBIC, TEKCTOBBIE U (DOPMYJIBI.

AS.YT10 0003HaYaeT KHONKA Ha NaHeJIH HHCTPyMeHTOB dopmMaTMpoBaHHMe B Nporpamme

Excel?
a) YBEITUUUTH Pa3psiIHOCTE;
+d 0) 00BEAMHUTDH U TIOMECTUTH B IIEHTPE;
B) YMEHBILIUTH Pa3psIHOCTh;
r) opmMar ¢ pazeauTenIMU.
A6. BoiOepuTe criocod BbIpABHMBAaHHUSI TEKCTA B siveiike B3:

A | B | C
1 IIpuemnsbIii akT Nel
2
3 Kon -
o
Q
HanmeHnoBanue =

a) MO BEPTUKAJIH I10 LEHTPY, IO TOPU30HTAIIH 10 LIEHTPY;

0) 10 BEpTUKAIN IO BEPXHEMY Kpato, TI0 TOPU30HTAJIH I10 IIPAaBOMY Kparo;
B) 110 BEPTUKAIN 10 HIYKHEMY KpParo, IO TOPU30HTAIIH T10 JIEBOMY Kpalo;
I') 10 BEPTUKAJIH 110 BEPXHEMY Kparo, IO TOPU3OHTAIIN IO LIEHTPY.

A7.lan ¢parMeHT 3JIeKTPOHHOH Tadaunbl nporpammsbl Excel, conep:xameit

YHCJIA U
pMyiam?

¢popmyasl. Kakoe 3Hauenne 0yaer B siueiike D4 mocJie BbIoJTHEeHHs pacyeToB 1o ¢o
A B C D

1 |4

2 |3 8 4 2

3 | =5A%2+Al1 =(B2-A3)*2

4 =$A$3*(D2+C2)
a) 18;
0) 2;
B) 42;
r) 12.

A8. M0XHO JIN yIAJIUTh HEBePHO HA0OpaHHBIH CUMBOJ?

a) 1a, HaXkaTh KiaBuiny Backspace, eciiu Kypcop jieBee CHMBOJIA; HAXKATh KJIABHUIIY

Delete, eciu Kypcop npaBee CUMBOJIA;

0) ma, HaXxxaTh KnaBuinry Backspace, eciu Kypcop mpaBee CUMBOIIA; HAKATh KIIABUIITY

Delete, ecniu Kypcop JeBee CUMBOJIA;
B) Ja, HAKaTh KiIaBuiry Esc;
T') HEJb3s1.

A9. Jlan ¢parMeHT TadMUbI pacyera 3apadoTHoil miaaTel. Haligiure npaBuibHyio gopmy.ty
acyera ypajibCKHX:
A | B |c|Dbp]|] E | F | g|H|] 1T | 717 ] K] L
1 | Pacuém 3apabommuoit naiamol ¢ 0K1a00M
2 | KonnuectBo pabouux aHei B 22
3 | Ilpemu 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Boruer Ha 1 u 2 pebenka 140
7 | Bpruer Ha TPEThEro U MOCIE,. 3000,0




8
9 CoBOKyIH
BI TOJ Koz 3apabo VYpan| Utoro Utor
. U. ' -BO Otpad. [pe-
IOXOI Ha Oxknan . T-Has b- |Hauuch|BeraetsgHADII| o Ha
0. nere THER MU
Ha4ajo i maTa CKHE| e-HO pyKH
Mecs1a
10 | Poros
a) = G10*ES;
0) = (F10+G10)*ES5;
B) = F10*$ES5;

r) = (F10+ G10)*$ESS5.
A10. B xakomMm pe:xkume B nporpamme PowerPoint co3narores caaiiabi?
a) MoKa3 claiios;
0) COPTHPOBIITUK CIANIOB;
B) OOBIYHOM;
I') BO BCEX PEeKUMax.
6 BapuanTt
Al. OnepannoHHasi CHCTEMA - 3TO:
a) KOMILJICKC B3aUMOCBSI3aHHBIX YIPABJISIOMINX U 0OCITYKUBAIOIIUX CPEJICTB,
o0ecrneunBarIIUX aBTOMaTu4ecKoe ynpasieHue DBM;
0) cranAapTHHIE IPOrPaMMBbI BBOJIa — BBIBOJIA;
B) IPOTPaMMBI ISl BHITIOJTHEHHS paCYETOB;
I') KOMIUIEKC IPOTpamMM ISl CO3/1aHuUs TEKCTOB.

X

A2.Yto 03HaYaeT KHONIKA HAa NaHeJIM HHCTPYMEHTOB B nporpamme Word?
a) KypCuB;
0) MeX1yCTPOUHBII UHTEPBAI;
B) HelleyaTaeMble 3HAKH;
I') HaJIKCh.
A3. Cko1bK0 pado4nXx JIMCTOB IO YMOJYAHHIO HMeeT padoyas KHura B nporpamme Excel?
a) 3 pabo4mx JIUCTAa;
0) 2 paboumx nucTa;
B) 1 paGouuii nucr;
r) 4 paboyux JIucTa.
A4. Yka:xxuTe HellpaBW/IbLHBIH ajpec A g4eiiku B nporpamme Excel:
a) A708;
0) XK45;
B) AA167;
r) H45.
AS.YT10 0003HAYaeT KHONKA Ha NaHeJIH HHCTPyMeHTOB dopMaTHpoBaHHMe B Nporpamme
Excel?

a) IPOLICHTHBIN opmar;
u 0) popmar c pazaenurensimu;
B) JICHE)KHBIN (opmar;
'~ I') YBEJIMYUTH PA3PATHOCTb.
A6. BriOepuTe criocod BbIpaBHMBaHHUS TEKCTA B siveiike A3:
A | B | C
Ilpuemnnblii akt Nel

3 Kon

Ilena

HaunmenoBanue




a) 0 BEPTUKAJIH [0 HUYKHEMY Kparo, I10 TOPU30HTAIU 10 LIEHTPY;

0) o BepTUKAJIM 110 BEPXHEMY Kparo, IO TOPU30HTAIIU TI0 ITPABOMY Kparo;

B) TI0 BEPTUKAJIM 10 HUKHEMY Kparo, 10 TOPU30HTAIIN 110 JIEBOMY Kpalo;

I') 110 BEPTUKAJIH 110 BEPXHEMY Kparo, IO TOPU3OHTAIIN IO LIEHTPY.
A7.]lan ¢parMeHT 3JIEKTPOHHOH Ta0aunbl nporpammsl Excel, cozep:kameil 4ucaa u
dopmyasl. Kakas ¢opmyna Oyner B siveiike C3 mocjie KonmupoBaHusi B Hee (popmMyabl u3
sueiiku C1?

A B C
1 |4 8 =A1*$BS$1
2
3 ?
a) =A3*$B$3;
6) =$AS1*$B$3;
B) =A3*$B$1;
r) =$A$3*$BS$3.
A8. Jliist kKakoH meJIu MOsKeT MCI0JIb30BaThesa Komanaa Paiiu — CoxpaHuTh Kak?
a) JUIsl COXpaHEHUs! IOKyMEHTa MO/ JPYTUM UMEHEM WK B APYTOM TEKCTOBOM (opMarTe;
0) 175 coxpaHeHus ToOKyMeHTa ¢ Tabnuueit B popmate padoueit Kuuru Excel;
B) /ISl COXpPAHEHUs JOKYMEHTA C rpauuecKuMU JaHHBIMU;
I') Ul [IOJIy4Y€HHUs CIIPABKU O COXPAHEHUH JOKYMEHTOB.
A9. Jlan ¢pparmeHT TadJMUBI pacyeTa 3apadoTHOI MJIATHI.
Haiigute npaBuiibHYI0 hopmyJiy pacuera 3apadOoTHOIM IJIATHI:

A | B J|c|bp|] E]|] Ff | ¢|H] 1 ][]J] K |L
1 | Pacuém 3apabomuoil naiamol ¢ 0K1a0om
2 | KonuuecTBO pabouux aHElH B 22
3 | Ilpemn 20%
4 | Hamnor 13%
5 | Ypanbckue 15%
6 | Beiuer Ha 1 u 2 pebenka 140
7 | Beraer Ha TpeTbEro u mocies,. 3000,
8
9 CoBOKyIH
. Kon
. BIi rOJ. 8O Otpas. 3apabort- TTpe- VYpan| Utoro Uror
0. JIOXOJT Ha ete Oknan e Has s b- |Haumci|BeraergH/IDJI| o Ha
Hayao i iaTa CKHe | e-HO pyKn
Mecsa
10 | Poros
a) = E10*D10;

0) = D10*$ES$2;

B) = D10/$ES2;

r) = DI0/$SE$2*E10.
Al10. B xkakux pexumax nporpammbl PowerPoint MoxHO OBICTPO NOMEHSITH CJANHABI
mecTamu?

a) MMOKa3 cJaiIoB, COPTUPOBILHUK CIaii10B;

0) OOBIYHBIH, COPTUPOBIIUK CIIAII0B;

B) OOBIYHBIN, TTOKA3 CIIAN]IOB;

I') BO BCEX PEKUMAX.

7 BapuaHT

Al. K kakoMy THIIy IPOrpaMM OTHOCHTCSI IPOrPaMMa KAJbKYJIAIHHA 011042

a) MPUKJIaTHBIE TIPOTPaMMBbI 00ECTICUCHHUS;

0) cucTeMHOE porpaMMHOe oOecredeHue;

B) CUCTEMBI IPOTPaMMHUPOBAHUS;



F) HCT MPAaBUJIIBHOT'O OTBCTA.

A2.Y10 03Ha4aeT KHONKa Ha CTaHJApPTHOH NMaHeJIH HHCTPYMEHTOB B nporpamme Word?
a) 100aBUTH/BCTABUTH TAOIHUILY;
0) HapucoBaTh TaOIHILY;
B) pa30UTh STUEUKHU;
r) aBTOpopMaT TaOIHIIBI.
A3.B Excel popmyna He MoxkeT BKJIIOUYATH B celsl:
a) 4ncna;
0) nMeHa siueeK;
B) TEKCT;
I') 3HaKH apu(pMETUYECKUX ONeparuil.
A4. B snexktponnoii tTabuaune Excel Boinesnen nuanason sueexk Al:B3. CkoJbKO siueeKk BXOIAUT
B 3TOT AMANA30H?
a) 3;
0) 5;
B) 6;
r) 8.
AS.Yt0 0003Ha4aeT KHONKa HAa CTaHAAapPTHOM NaHeJH HHCTPYMEHTOB B nporpamme Excel?
a) KOMMPOoBaTh ()parMeHT;
-. 0) BcTaBUTH (hparMeHT;

B) IEHEXHBIN (hopMarT;
—_ ') aBTOCYMMa.

A6. Onumnre 4ucj0Boi popmar, Hcnosib3yeMblii B mporpamMme Excel, nuis ssueiiku Al:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) JCHeXHbIN popmart;

0) uucioBoi popmaT ¢ pa3aenuTeneM;

B) IIPOLICHTHBIN opMaT;

T) Jara.
A7.]lan ¢parMeHT 3JIEKTPOHHOH Ta0aunbl nporpammsl Excel, cozep:kameil 4ucaa u
dopmyasnl. Kakas ¢opmysa Oyner B siueiike C2 mociie KonupoBaHusi B Hee (opMyJibl U3
sueiikn C1

A B C
1|4 8 —(A1+B1)*$B$2
2 3 ?
3

a) =(A1+B1)*B2;

0) =($A$1+B2)*$B$2;
B) =(A2+B2)*$B$2;

r) =(A2+B2)*$B$3.

A8.MoxkHo au u3MeHuTH B nmporpamme Word paccrosinue Me:kay OyKBaMH B OTAeJIbLHOM
caose?
a) HeJb3s, BCE CJIOBA B a03alle MevyaTaroTcs ¢ OJIMHAKOBBIM PACCTOSHUEM MEX]TY
OykBamu;
0) MOKHO, HEOOXOIMMO BBIZICIIUTE ITO CIIOBO M UCIIOJIBL30BaTh KoMaHy dopmart-
[pudt-NUurepsan;



B) MOYKHO, HEOOXOTUMO BBIZICITUTH 3TO CIIOBO U UCHIOIB30BaTh KoMaHay dopmar-Aobd3arr;
') MO’KHO, HEOOXO/IMMO BBIJICJIUTH TO CJIOBO M UCIIOJIb30BaTh KoMaHAy Popmart-
TaOynsuust.
A9. Jlan ¢parMeHT TadMUbI pacyera 3apadoTHoii miaaTel. Haliaiure npaBuibHyio gopmy.ty
acyeTra MTOro0 HAYMCJICHO:

A B C D E F G H I J K L
1 | Pacuém 3apabommuoit naiamol ¢ 0K1a0om
2 | KonmnuectBo pabouux aHeil B 22
3 | IIpemu 20%
4 | Hamor 13%
5 | Ypanbckue 15%
6 | Boruer va 1 u 2 pebenka 140
7 | BriueT Ha TpeThEro U MOCHE. 3000,0
8
9 CoBOKyNH
. Kon
o. U. PILTOAL. -BO Otpab. 3apato [pe- Ypax| Hroro Hroro
0. JI0XO0J Ha ete Oxuitang THe T-Has . b- |Haumcn|BeraeTHH[DJI 2 pyxn
Ha4aJo i rara CKHe| e-HO
Mecsa
10 | Poros
a) = F10+G10+H10;
6) =F10+G10;
B) = E10+F10;

r) = E10+F10+G10.
A10. B xaxom pe:xume B nporpamme PowerPoint MoskHo BbIOpaTh pasMeTKy cJ1aiiioB?
a) TMoKa3 CJIaiIoB;
0) COPTUPOBIINK CIIANIOB;
B) OOBIYHBI;
I') BO BCEX PEKUMAX.
8 BapuanT
Al. K xkakoMy THIy IPOrpaMM OTHOCSITCSI AaHTUBHPYCHbIE IPOrpamMmbi?
a) MPUKJIAIHOE TIPOrPAaMMHOE 00ECIICUCHUE;
0) cCUCTEeMHOE IpOrpaMMHOE 00eCIIeUCHIE;
B) HHCTPYMEHTaJIbHbIE CUCTEMBI;
I') HET IPAaBUIILHOI'O OTBETA.

A2.YTo 03HAaYaeT KHONKA HAa NMAaHeJW HHCTPYMeHTOB «®opmMaTHpoBaHHe» B NpoOrpamme
Word?
a) popMaTupoBaHUE 1O IICHTPY;
0) 3a1aHKEe MEXKCTPOYHOI'O MHTEPBAJIA;
B) pa30MBKa TEKCTA Ha KOJIOHKU;
I') MapKepbl (MapKUPOBAHHBIA CIHCOK).
A3. YKakuTe HellpaBHJIbLHO HAITMCAHHBIH ajpec s A4eiiku B nporpamme Excel:
a) A708;
0) 1145,
B) 0456;
r) D55.
A4. Kaxkmne ccpuiiku B nporpamme Excel npu xonupoBanum He H3MEHAIOTCH?
a) a0COJTFOTHBIC,
0) OTHOCUTEIBHBIE;
B) aOCOJIIOTHBIE U OTHOCUTEINbHBIE;



F) HCT MPAaBUJIIBHOT'O OTBCTA.

5. Y10 0093HayaeT KHONKAa Ha CTaHIAPTHON NMaHeJM HHCTPYMEHTOB B nporpamme Excel?

1's a) KOIUpOBaTh (hparMeHT;
0) BCTaBUTH (pparMeHT;
I B) JICHEeXHBIN (hopmar;

') aBTOCYMMa.
A6. OnuuiuTe Yncj0Bo# GopMart, McnoJib3yemMblii B mporpamme Excel, s siueiiku B1:
A B C D E
1 4 mas 45% 234 p 10 000 38,00
2
a) ICHeXKHBIN dopmar;
0) urcnoBoi (hopMar ¢ pa3IenuTeNeMm;
B) IIPOLICHTHBIN (hopmar;
r) Jata.
A7./lan ¢parmMeHT 3JIEKTPOHHOH Ta0aMubl nporpammbl Excel, coxepikameil 4yuciaa wu

¢popmyasl. Kakasa ¢opmyna Oyner B sueiike C2 mocie KonupoBaHusi B Hee (popmyJbl U3
ayeiiku C1?

A B C

1 |4 8 =A1*$B$1
2 3 ?
3

a) =A2*$BS$1;

6) =A2*$B$2:

B) =A1*$B$2;

r) =A3*$B$2.

A8. MoxkHo s B nporpamme Word 00BeCTH 4aCcTh TEKCTa pAMKO?
a) Ja, JAJIs 3TOT0 HY>KHO BOCTIONIBb30BaThes «DopMat - ['paHuIlbl U 3a7TUBKaY,
0) n1a, U1t 3TOro HY’HO BOCIIOJIB30BAaThCs TapaMeTpaMU CTPAHULIb;
B) /1, 3TO MOKHO CJI€NaTh ¢ IOMOIIbIO MyHKTa «Iloms - [TapameTpsl cTpaHuLbDY;
I') HET, MOKHO 3aJ1aTh paMKY TOJBKO ISl IEJION CTpaHMIIbI.

A9. lan ¢parmenT TabJHMIbI pacyera 3apadoTHoil muarel. Haiinnte npaBuibHyo popmyry
acuera npemMmu:

A | B |Jc|p|] E | F | G|H|] 1 ]J]|K]| L
1 | Pacuém 3apadommnoii naiamol ¢ 0K1a00MmM
2 | KonnuecTtBo pabounx aHEH B 22
3 | llpemn 20%
4 | Hanor 13%
5 | Ypanbsckue 15%
6 | Boiuer Ha 1 u 2 pebGenka 140
7 | BeryeT Ha TPETHETO U MOCHEI. 3000,0
8
’ 1({:13];10:3/ L | Ko 3apab Ypan| Utoro
@. U. 1 po Ortpabd. P ITpe- P Brruer HUroro
JOXO0I Ha Oxnan . | oT-HasA b- [HAYHMCJI HIDJI
0. JeT THeH Must bl Ha pyKHU
Hayasio oif raTa CKHE| €-HO
Mecsia
10| Poror

a) = F10*$E$4;
6) = F10*$E$3;



B) = F10*E3;
r) = DI10/$SE$2*E10.
A10. Kakas nporpamMMa HCIOJIb3yeTcsl IPH pa3padoTKe npe3eHTANMN?
a) Microsoft PowerPoint;
0) Microsoft Word;
B) Microsoft Excel;
r) Microsoft Access.
9 BapuaHT
Al. Kakne nporpaMMsbl BBINOJHAOT PeJaKTHPOBAHME TEKCTOB, CO31aHue Tadaun?
a) CUCTEMHBIE;
0) npuKIaIHbIE;
B) HHCTPYMEHTAJIBHEIC;
I) HET BapUaHTa OTBETA.

A2.Y10 o03HayaeT mpuBedéHHAs KHONMKa  Ha «CTaHIapTHOI» NMaHeJH MHCTPYMEHTOB B
nporpamme Word?
a) nevyatb JOKYMEHTa;
0) cOXpaHEHHE IOKYMEHTA;
B) OTKPBITHE JJOKYMCHTA,;
T') CO37aHHe JOKYMEHTA.
A3. luana3on B nporpamme Excel —3T0:
a) BCE TYCHKU OJTHOU CTPOKH;
0) COBOKYITHOCTB KJIETOK, 00pa3yomux B Ta0IuIe 00J1aCTh MPSIMOYTOIBHON (POpMBI,
B) BCE STUCHKH OJTHOTO CTOJIOIA;
') MHOKECTBO JIOTTYCTUMBIX 3HAYCHHUIA.

A4. Haiigure cpeau nepe4ucjieHHbIX ¢popmy.a (popMyJ1y TOIBKO ¢ A0COJTIOTHBIMHU CCHIIKAMM:
a) = G§2+ D6;
0) =$AF10+ D6;
B) =$R$7+ $D$6;
r) =C6+D6.
AS5.YT10o 0003HAYaeT KHONKA HA NMAaHeJIM HHCTPYyMeHTOB dopmaTupoBaHue B NpoOrpamMmme
Excel?

a) YBEJIMYUTH PA3pSAAHOCTD;

iCh f 0) 00ObEIMHUTH U TIOMECTUTH B LIEHTPE;
O B) YMEHBIIIUTH Pa3psTHOCTD;

I') IPOLIEHTHBIN (opmar.

A6. Onnmnre yuca0Boi opmar, ucnojb3yemslii B nporpamme Excel, nis sueiiku C1:
A B C D E
1 4 mas 45% 234 p 10 000 38,00
2

a) ICHeXHbIH popmar;

0) 4ncioBoii (hopMmart ¢ pazzieuTeNeM;

B) IPOLICHTHBIN (opMaT;

r) Jara.
AT. Jdan d¢parmeHT 3JeKTPpoHHOH Tabuuubl mnporpammsl Excel, cogep:kameil yuciaa u
¢popmyisl. Kakasi ¢popmyiia Oyaer B auelike C3 mocjie konupoBaHusi B Hee (OPMYJIbl U3 AYCHKH
C1?

| | A B C |




1 4 8 | =(SA$1-B1)*$BS$2
2
3 ?

a) =($AS$1-B1)*$BS$3;
0) =($AS$1-C3)*$B$2;
B) =(§A$1-B3)*$B$4;
r) =($A$1-B3)*$B$2.
A8. OCHOBHBIMM NapaMeTpaMu CTPaHULBI B Iporpamme Word siBJsiloTcst:
a) MoJIsi, OpUEHTALUS;
0) rapHUTYpa, pa3Mep, HaYePTaHHE;
B) OTCTYII, UHTEPBAJ;
T') CTWJIb, I1a0JIOH.
A9. Jlan ¢parmenT TabJHMIbI pacyera 3apadoTHOI muatel. HaiinnTe npaBuibHy0 popmyy
pacyeTa UTOr0 HA PYKH:

A | B |c|bp]|] E | F | g|H|] 1| J ]| K| L
1 Pacuém 3apabommnoii nramol ¢ oknaoom.
2 KomuuecTBo pabounx anel B 22
3 IIpemn 20%
4 Hauor 13%
5 Ypanbckue 15%
6 Beoruer Ha 1 1 2 pebenka 140
7 Brruer Ha TpeThero u mocien. 3000,0
8
’ CI(,)III;IOrKg L | Kom 3apabo VYpan| Utoro
o, U. A -BO Otpab. P [pe- p HUroro
JOXO0JI Ha Oxknan N T-Hasg b- |Hauucha|BeraetsHDJT
0. nere THEH MU Ha PYKH
HaJaJio i iara CKHE| e-HO
MecsIa

10 Poros

a) =110-J10;

0)=110-K10;

B) = F10*E3;

r) =[10+K10.

A10. Yro Takoe npe3entauus PowerPoint?
a) yCTPOICTBO KOMIBIOTEPA, yIpaBIsioliee paboTo Ci1aii10B;
0) mpuKIIaHAs TIporpamMmMa Jijisi 00pabOTKHU SJEKTPOHHBIX TaOIHII;
B) TEKCTOBBIN JIOKYMEHT, COJIepKalluii HA0op PUCYHKOB, poTorpaduil, Tuarpamm;
I') IEMOHCTPALMOHHBIN HAOOp ClIaiiIoB, MOATOTOBICHHBIX HA KOMIIBIOTEPE.
10 Bapuaunrt
Al. K xkakoMy THIy IPOrpaMM OTHOCSITCSI IPOrPaMMbI 1J1s1 CO3AaHUS PUCYHKOB?
a) MPUKJIaIHbIE TPOTPAMMBI OOECTICUCHUS;
0) CUCTEeMHOE TIPOrpaMMHOE 00ECIICUCHIIE;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET PAaBUIBHOT'O OTBETA.

A2.YT0 03HAYAET KHONKA HA MaHeJ HHCTPYMEHTOB B nporpamme Word?
a) (hoopMaTUpPOBAHUE T10 LIEHTPY;
0) 3a/1aHMEe MEXKCTPOUYHOTO MHTEPBAIa;
B) 3aJjaHie HyMepaluu (HyMEPOBAHHOTO CIHCKA);




r) pa30MBKa TEKCTa Ha KOJIOHKH.
A3. OCHOBHBIM 3J1eMEHTOM JJIeKTPOHHOM Taduubl Excel siBisiercs:
a) Tabiuna;
0) cTpoka;
B) cTon0eIr;
T) siyeiika.
A4. Hajlinute cpeau mnepedyuciaeHHbIX ¢opMya ¢opmyay TOJBKO € OTHOCHTEIbHBIMH
CCHLIKAMU:
a) = G$2+ D6;
0) =$AF10+ D6;
B) =SR$7+ $D$6;
r) =C6+D6.
AS. Yro 0003HaYaeT KHONIKA HA NaHeJU HHCTPYMeHTOB DopmaTupoBanue B nporpamme Excel?
a) YBEJIMYUTh Pa3psIHOCT;
0) 0ObEIMHUTH U IOMECTUTD B LICHTPE;
000 B) YMEHBIIUTH Pa3psAIHOCTD;
r) hopmar ¢ pazenuTeaIMU.
A6. OnuumuTe Yncja0Boi GpopMart, McnoJib3yemblil B mporpamme Excel, s siueiiku D1:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) ICHeXKHBIN dopmar;
0) urcnoBol (hopMar ¢ pa3IenuTeneMm;
B) IIPOIICHTHBIN (hopmar;

r) Jara.
AT7. Jdan ¢pparmeHT 3JieKTpOHHOM Tadauubl nporpammbl Excel, conepxamei unciaa u popmyJibl.
Kakas ¢opmy.aa Oyaner B ssueiike C3 nocJie konupoBanus B Hee ¢popmyJibl u3 siveiikn C1?
A B C
1 |4 8 =(A1+B1)*$B$2
2 3
3 ?

a) =(A3+B3)*$B$2;
0) =(A1+B3)*$B$3;
B) =(A3+B3)*$B%4;
r) =(A2+B3)*$B$2.
A8. B npouecce ¢popmaTnpoBanus aézaues B nporpamme Word usMeHsII0TCA:
a) pa3Mepbl CUMBOJIOB,;
0) mapameTpsl ab3ara;
B) MOCJIEI0BATENILHOCTh CUMBOJIOB, CJIOB, a03alIEB;
I') IapaMeTpbl CTPAHHULIBI.
A9. lan ¢parmenT TadJHMIbI pacyera 3apadoTHoil muarel. Haiinnte npaBuibHyo popmysry

acuera H/I®JI
A | B |c|bp]|] E | F | ¢|H|] 1 ]J|K]| L
1 | Pacuém 3apabommnoil naamol ¢ OK1a00M.
2 | KonnuecTBO pabouunx aHEl B 22
3 | Ilpemu 20%
4 | Hamor 13%
5 | Ypanbckue 15%
6 | Beruer Ha 1 u 2 pebenka 140
7 | Briuet Ha TpeThEro U Nocies. 3000,0




8
BOKYIIH
’ C:Iflorg Koz 3apabo Vpan| Utoro
. U. A -BO Otpabd. P Ipe- p HUroro
IOXOI Ha Oxmnan . T-Has b- |Hauuch|BeraeTHH[DJI
0. neTe TTHEH MUS Ha PYKH
Ha4ajo miaTa CKHE| e-HO
Mecs1a
10 | Poros

a) =110-J10*$ES3;
6) = F10*$ES3;

B) =(110-J10)*$ES$4;

r) =(110-J10)*E4.

A10. IIporpamma PowerPoint ncnosnb3yercsi Ajs CO3IaHUA:
a) Internet—cTpaHull ¢ 1eTpI0 00ECTIEUCHUSI IMTUPOKOTO JOCTyIA K UMEIOIICHCS

UHpOpMaINH;

0) TEKCTOBBIX IOKYMEHTOB, COJIEpKAINX IpadudecKue 0ObEKTHI;

B) l'IpCSeHTaI_II/Iﬁ C ICJIBIO ITOBBIICHUA 3(1)(I)GKTI/IBHOCTI/I BOCHIPUATHUSA U 3alITOMUHAHUA

nHpopMaluu;

r) TaOJIHII C LIEIbIO MOBBIIICHUS YPPEKTUBHOCTH BEIYUCICHHS (POPMYITBHBIX

BBIPa)KCHUI.

5.2. Bpemsi Ha IOATOTOBKY M BBHINOJIHEHHE:

MOATOTOBKA 5 MHH.,

BeITIONHEeHHE 1 gac 15 MuH.;
oopmienue u caava 10 MuH.;

Bcero 1 yac 30 muH.

5.3. IlepeyeHb 00bEKTOB KOHTPOJISA M OLlEHKHM3a MPABUIbHBIN OTBET Ha BOIPOCHI
BBICTABJISIETCH IIOJIOKATENILHAS OlleHKa — 10 0asos.
3a HenmpaBUJIbHBIM OTBET HA BOMPOCHI WJIM HEBEPHOE PEILICHUE 3a7a4M BBICTABISETCS OTpHUIIATEeIbHAS

ornenka — 0 0ayuIoB.

OueHka
HaumeHnoBanue 00bEKTOB KOHTPOJIS
1 OLCHKH OCHOBHBIE [TOKa3aTeNN OLEHKH PE3ybTaTa Ne Bompo- | Ko
ca 0asioB
V1 co3maBaTes TEKCTOBBIE - CO3IaBaTh TEKCTOBBIC JOKYMEHTHI B Microsoft Word A2 10
JTOKYMEHTBI C HCITOJIb30BAHUEM C UCIIOJIb30BAaHUEM BO3MOKHOCTEH MPOTPaMMBbI;
BO3MOKHOCTEH IPOTPaMMEI - pabora c TabIUIlaMH U CIIHCKAMU;
Microsoft Word - pabora ¢ rpadukoi
V2 ucnons30BaTh AIEKTPOHHBIC - co3maHue U O(pOpMIICHHE JOKYMEHTOB B MpOrpaMme A3 50
TaOIUIBI [JIs1 PEIICHUS Microsoft Excel; A4
npohecCHOHANBHBIX 3a7a4 - BBINOJTHEHHUE PA3IMYHBIX PACUETOB B IIPOrpamMme A6
A7, A9
V3 co3maBaTh Mpe3eHTANN - CO3JIaHM€ TPE3ECHTAaLN; A10 10
- HCIIONIb30BaHUE B MPE3CHTAINN aHUMAITUH 1
pasITHIHBIX 9P HEKTOB
31 cocraBa W Ha3HAYCHHUS | - HCIOJIB30BAHUE MPOrPAMMHOTO O0ECIICUECHHS Al 10
MPOrPaMMHOTO oOecrnieueHus
KOMIBIOTEpa
32 OCHOBHBIX BO3MOKHOCTEH - IPUMEHEHUE IYHKTOB MEHIO IPOrpamMMBbl; A8 10
TEKCTOBOIO penakropa Microsoft - WCIIOJIb30BAaHUE TMaHEJIeH MHCTPYMEHTOB IMPH paboTte
Word C TEKCTOBBIMU JIOKYMEHTaMHU
33 OCHOBHBIX BO3MOKHOCTEH - HCIIOJNIb30BaHWE TMaHeNlell HHCTPYMEHTOB MpH padoTe AS 10
2IeKTPOHHBIX Tabmuir B Excel C DJICKTPOHHBIMH TA0JIMITAMHA




[lIxana oneHKH 00pa30BaTEIbHBIX JOCTHKCHHI

TIpoIieHT pe3yIbTATUBHOCTH Ouetka ypoBHs IOATOTOBKH
(paBUIILHBIX OTBETOB) 6amt (OTMeTKa) BepOATBHBII aHATIOT
90 + 100 5 OTJIMYHO
80 + 89 4 XOpOLIOo
70 =79 3 YIOBIIETBOPHUTEIHEHO
menee 70 2 HEYIOBJIETBOPUTEIHHO
Koy
Ne Bapuantel
porpoca |- 4 2 3 4 5 6 7 8 9 10
Al b I A B b A A b b A
A2 I B B b b A A I b I
A3 B b b B b A B b b I
A4 B B I B r b B A B I
A5 b A B r b B A b r r
A6 b A B r b B r B A b
A7 A b B b B B B A I A
A8 b b b B b A b A A b
A9 A b B r r r A b b B
Al10 B A r b B b B A r B

1.

5.4. IlepeyeHp MaTepHajioB, 000pyAOBaHHSI M HH(POPMALMOHHBIX
HCI0JIb3yeMBbIX B aTTeCTAIUH
ATTecTrarys 00y4Jarouuxcs ocyuiecTsisiercs B kabunere «MadpopmaTukay.
O6opynoBanHue 1a00paTOPHH:
—  pabodee MECTO IpEToIaBaTEeNs;
—  IpOrpaMMHO-METOAMYECKUH KoMIuleke «H(OopMaIOHHbIE TEXHOIOTUNY;
—  TecToBas CUCTEMA;
—  TI0CaJI0YHBIC MECTa MO KOJINYECTBY 00yUaIOIIMXCS.
TexHuueckue cpeacTBa 00yUdeHHUs:
—  IepCOHAbHbIE KOMIbIOTEPHI;
—  MHTEpaKTHUBHAs JOCKa C MPOTPAMMHBIM OOeCTIeYeHHEM;
—  cepBep IpernoaaBaTess
OcHOBHbIE HCTOYHHUKH:

crynenToB CI1O/ C.B. Cunatopos. — M.: KnoPyc, 2022

2.

3a7a4

3.

: yuebHo-mIpakTHyeckoe nocobue / FO.A. fAlmaposa. — Mocksa: KaoPyc, 2022

yaeoHoe mocodue / I'.B. TIpoxopckwmii. — M.: KanoPyc, 2022

4.

3a7a4

: yuebHo-mIpakTHyeckoe nocobue / FO.A. fAlmaposa. — Mocksa: KaoPyc, 2022

HNHTepHET-pecypcenl:
1. bazosas xomnekmuss 9bC BOOK.ru

HCTOYHHUKOB,

CunatopoB C.B HHpopMmanuoHHble TEXHOJIOTMH. 3aJayHUK: ydyeOHoe mnocobue JuIs
Snaposa, }0.A., MHdopmanmonHsle TexHOJIOrHU. lIpakTukym ¢ mHpuMepaMu pelieHus
[Ipoxopckuii I'.B HMuHpopmanmoHHbIE TEXHOIOTUU B APXUTEKType M CTPOUTEIHCTBE:

Snaposa, }0.A., MHdopmanmonHsle TexHOJIOrMU. lIpakTukym ¢ mpuMepaMu pelieHus
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