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I. ITacnopt (poHI2 OLIEHOYHBIX CPEICTB

1.1. Ob6sacTh NpUMeHeHUA

@OoH/IBI OLIEHOYHBIX CPEJCTB, MPEAHA3HAYCHBI I MPOBEPKU PE3yJIbTaTOB OCBOCHUS y4eOHOM
muctuimuabl - OI1.01  MHpOpMannoHHBIE TEXHOJOTHUM B MPOQPECCHOHAIBHOW  JEATETLHOCTH
IIPOrpaMMbl MOATOTOBKM CHELMAIUCTOB CPEAHEro 3BeHa mo crenuanbHocTH 15.02.19 Capounoe
MIPOM3BOJICTBO.

@®OC BKIIOYAIOT KOHTPOJIbHBIE MaTepUalbl JJIs MPOBEACHUS NMPOMEXYTOUHOH aTTecTaluu B

dhopme muddepeHIpoBaHHOTO 3aYeTa.

2. OcBOeHHE YMEHUI H YCBOCHHE 3HAHUM:

Ko
K gK YMeHus 3HaHuA
OK0I.,0K 02.,0K | _ T — pacueTH ol 0a30BbIe CHCTEMHBIE NpPOTrpPaMMHEIE
04., 0K 03., OK 04.,
OK 05.. OK 06.. OK | Mcroub30Banuem MPUKIIaTHBIX TMPOAYKTBL M TAKCTBL - [PHIUIAHbIX
“ “ KOMITBIOTEPHBIX TIPOTPAMM: [IPOrpaMm (TEKCTOBBIE  PEIAKTOPHI,
07., OK 09. ’ .. | DIEKTPOHHBIE TaOJIMIIBI, CUCTEMBI
MK2.1.1IK 2.2 - Menoib3oBath ceth MutepHer e yIpaBJIeHUs 6azamu JAHHBIX
[IK 2.3.TIK 2.4. [IK | BO3MOXHOCTH U OPTaHHM3aLMH | auieckue €IaKTO LI,
o o OMEepaTUBHOrO 0O6MeHa HH(pOPMAaIUEN; P P PHh
2.5. WHPOPMAITIOHHO-TIONCKOBBIE CHCTEMBI);

— HCIIOJIB30BaTh TCXHOJIOTHH c6opa,
pa3MClICHUA, XpaHCHUA, HAKOIUICHUA,
Hp€06pa30BaHI/Iﬂ " nepeaadyn OJaHHBIX B

— METOJBI U cpeicTBa cOopa, 00paboTKH,
XpaHE€HUA, nepeaayun nu HAKOIJICHU S

WHPOPMAIHH;
npoeCcCHOHANILHO ~ OPHEHTHPOBAaHHBIX .

- obmmii  coctraB M CTPYKTYpY
I/IH(i)OpMaHI/IOHHI)IX CHUCTEMAX;

MIePCOHATBHBIX 3IIEKTPOHHO-

- oOpabarpiBaTh W  aHAJIM3HPOBATH
HHPOPMAIHIO c MIpUMEHEHHEM
MPOrpaMMHBIX CpeAcTB u
BBIYUCIIUTENbHON TEXHUKH;

- osy4yaTth WHPOPMAIUIO B JIOKAIBHBIX
1 T100aNbHBIX KOMIBIOTEPHBIX CETSX;

- MPHMEHITH TpapuyuecKue pPeJaKTOpPhI
UIE  CO3AaHUSl W PEJaKTHPOBAHHSA
M300paKeHUI;

— TIPUMEHATh KOMITbIOTEPHBIE
OporpaMMmbl Ui MOWCKAa HH(OPMAIHH,
CoCTaBJICHHA U OQOPMIICHUSI JOKYMEHTOB
U TIpe3eHTaluH.

BBIYUCIUTENBHEIX MammH (OBM) u
BBIYHCIIUTEIBHBIX CHCTEM;

- OCHOBHBIE  METOJbl M TPUEMBI
o0ecrieueHus MHPOPMAIIOHHOH
0€e301IacHOCTH;

~ OCHOBHBIC TIOJIO)KEHHS W TPUHIUIIEI
ABTOMATU3UPOBaHHOW  00paboTKM  H
nepenadn HHGOPMaIIH;

—~ OCHOBHBIE MPHUHIMIBL, METOIBI U
CcBOiicTBa MH()OPMAILTOHHBIX u
TEJIEKOMMYHHKAIUOHHBIX TEXHOJOTUH B
po(heCCHOHAIBHOM JIeATEILHOCTH;

3. @oHabI OLIEHOYHBIX CPEJACTB
Tecr 1
1 BapuanT

Al. Kakoii JOKyMeHT HMeeT CJIeAYIIYI0 MMKTOrpaMmmy?
a) TOKYMEHT, CO3JJaHHBIN B porpamme Microsoft Access;
0) JOKyMEHT, cO3AaHHBIN B porpamMmme Microsoft Word;
B) IIpe3eHTalus, Co3/laHHas B nmporpamme PowerPoint; @j
I') JOKyMEHT, CO3/JaHHbIi B mporpamme Microsoft Excel.



A2. Yrto 03HAYaeT KHONKA Ha NMaHeJIU MHCTPYMeHTOB «DopMaTHpOBaHHe» B MporpamMmme
Word?
a) hoopMaTHpOBAHUE IO LIEHTPY;
0) 3a1aHNe MEXTYCTPOYHOTO MHTEPBAJIA,
B) pa30MBKa TEKCTa HA KOJIOHKU;
T) 3a/laHue HyMepaluu (HyMEpOBaHHOTO CITUCKA).
A3. DuexkTpoHHas Ta0JHMIA — ITO:
a) MPUKJIaIHAs poTpaMMa Jijisi 00pabOTKH KOJIOBBIX TaOIHIT;
0) ycTpoICTBO MEePCOHATILHOTO KOMITBIOTEPA, YIIPABIISAIOIIEE €r0 peCypcaMu;
B) MpUKJIaJHas IporpaMma, peiHa3HaueHHast JJIsl 00pabOTKH CTPYKTYPHUPOBAHHBIX B BUJIE
TaOJIHIIBI TAHHBIX;
') CUCTEMHas Iporpamma, yrpasJsiolas pecypcaMu NepCcoHaIbHOTO KOMITbIOTEpa U
00paboTke TabmuiI.
A4. B nporpamme Excel ums siueiiku oopasyercs:
a) U3 UMEHHU CTOJIOIa;
0) U3 IMEHU CTPOKHU;
B) U3 UMEHH CTOJIOIIa M1 HOMEpa CTPOKH;
T') IPOU3BOJIEHO
Yrto 0003HauYaeT KHONKA Ha MaHeJId HHCTPyMeHTOB PdopMaTHpOBaHHe B MporpaMmme
Excel?
a) YBEJIMYUTH Pa3psiIHOCTD;
0) 00beAMHUTH U IOMECTUTH B IIEHTPE;
B) YMEHBIIUTD Pa3psIHOCTD;
r) hopmar ¢ pazeauTensiMu.
AS. Onnmmure YuCI0BbIe (POPMATHI TUEEK, HCNOJIb3yeMble B mporpamme Excel:

A B
1 1 000 540,00 22.anp
2

a) Al-nata , Bl1-nporieHTHBII;

6) Al-popmar c pazgenurensimu, Bl- nara;

B) Al- nenexuslii , Bl-nporneHTHBIN;

r) Al- nara, B1- neHexHbIi.
AG6. lan ¢parmMeHT JJIeKTPOHHOH Taldauubl nporpammbl Excel, coaep:kameit ymcia u
¢popmyasl. Kakoe 3Hauyenme Oyaer B siueiike D4 mocie BBINOJHEHHS PacyeToB 10

dpopmyaam?
A B C D
1 |4 7
2 |3 8 4 2
3 | =A2+$AS$1 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16;
r) 8.
A7.Kakmue geiictBusi B nporpamme Word no3BoJisieT BHINOJHATSD CJIeAYIOIIAas KHONKa?
a) pa3JeNuTh TEKCT HA KOJNIOHKH; » W || B &4 =5 4
| = = = =




0) orpopmaTupoBaTh TEKCT MO IIUPHUHE;

B) 3aJ1aTh OTCTYIIbI TEKCTA;

T) 337aThb MEXXCTPOUYHBIA HHTEPBAJ.
AS8. lan ¢pparMeHT TAa0JMIBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacuera gonyuieHa ommoka?

|A |B lc |D E F G H I
1
2 Mpemus 20%
3 [Hamor 13%
4 |Ypanbckue 15%
5 Beuer Ha 1 u 2 pebenka 1400,00
6 |BblueT Ha TPeThero u nocjues. AeTei 3000,00
7 COBOKYIIHBIH
ronoBoil | Koin- Kon-so 3apa60T- Mroro
(D. 1. O.| moxoxm Ha Bo | U.T.C. oTpab. P Ilpemus | Vpanbsckue
. Has TIaTa HAYHCIICHO
Hayano |JaeTei yacos
Mecsina
8 | Poroe | 10250,00 |2 85,60 | 152 =C8*D8 FF8*$ES2 =(F8+G8)*$ES4 =F8+G8+HSE

a) pacyer 3apabOTHOMN IUIATHI;
0) pacueT npemuu;
B) pacueT ypajbCKHX;
I') pacueT UTOro Ha4HCJIEHO.
A9.YT0 0003Ha4aeT ciaeaylOmui MaKkeT pasMeTKH B nporpamme PowerPoint?

a) TUTYJIbHBIN Craiz;

0) 3aroJI0BOK M OOBEKT;

B) TOJIBKO 3ar0JIOBOK;

I') 3ar0JIOBOK, TEKCT U OOBEKT.

2 BapuaHT

Al. Kakoii mporpaMmMe NpuHALJIEKUAT CJeAy0NIas NUKTOrpamMmma?

a) TOKYMEHT, CO3JIaHHBII B rporpamMmme Microsoft Access;
l@j 0) TOKyMEHT, CO3IaHHbIA B mporpamme Microsoft Word;
= B) Mpe3eHTanus, co3aannas B nporpamme PowerPoint;

') TOKyMEHT, CO37laHHbIi B rporpamme Microsoft Excel.

(=

A2.Y10 03Ha4aeT kKHONKa Ha CTaHIApPTHOI NMaHeJH MHCTPYMEHTOB B nporpamme Word?

a) evaTh IOKYMEHTA,

0) coxpaHeHHEe JOKYMEHTA;

B) OTKPBITHE JOKYMCHTA;

') CO3/IaHHUE JOKYMEHTA.
A3. Croa0usn!1 B Excel o003nauarores:

a) PyCCKUMH OyKBaMU;

0) TaTUHCKUMH OyKBaMH;




B) LIEJIBIMM YUCIIAMU;
T) 9iciIaMu U OyKBaMHU.
A4. YkaxxuTe NpaBUJIbHBIN aapec 115 g4Yeiiku B nporpamme Excel:
a) A14C;
0) 126B;
B) AA12;
r) BI1A.

AS.YTto 0003HaYaeT KHONKA HA NMAaHEJU MHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme

Excel?

*,0

»00

a) YBEIIMYUTH PA3psAAHOCTD;
0) 0O0BEAMHUTDH U TIOMECTUTH B IICHTPE;
B) YMEHBIIUTH Pa3PsTHOCTD;
r) hopMar ¢ pa3eauTensIMu.
A6. Onumure YucaoBbie GopMaThI TUEEK, UCIIOJIb3yeMble B mporpamme Excel:

A

B

22 .Maim

45%

a) Al-nara, B1-nponieHTHBII;
0) Al-dbopmar ¢ paznenutensimu, B1- nata;
B) Al- neHexHsbli, B1-nponeHTHBIH;

r) Al- nara, B1- neHexHBIH.

A7.]lan ¢parmMeHT 3JIeKTPOHHOH Tadaunbl nporpammbl Excel, comep:kameii 4mciaa u
dopmyasl. Kakas ¢gopmysia Oyaer B siueiitke C2 mocjie konupoBanusi B Hee GopmyJibl U3

auyeiiku C1?

A B C
1 4 8 | =($A$1-B1)*$B$2
2 3 ?
3

a) =(SA$1-$B$2)*$BS1;
6) =($AS$1-B2)*$B$2;
B) =($A$1-B2)*$B$1;
r) =($A$2-B2)*$B$2.

A8. Kakmue neiictBusi B nporpamme Word 1mo3BoJisieT BBIIOJHUTD CJIeAYOIIAs KHONKA?
a) pa3IeNUTh TEKCT Ha KOJIOHKU; -
6) oTdopMaTUPOBAThH TEKCT MO LEHTPY;
B) 3aJ1aTh OTCTYIIbI TEKCTA;
I') 3aJ1aTh MEKCTPOYHBIN UHTEPBAJL.

-

M

e |

- >

1
<

A9. Jlan ¢pparMeHT TadIMLBI pacyeTa 3apad0THOM IJIATHI.

B kakoii ¢popmyJie pacuera gonyuieHa ommoka?

Ll A [ B | cC p | E | F | G | I
1

2 Mpemns 20%

3 |Hamor 13%

4 |Vpambckue 15%




Brruer Ha 1 1 2 peGenka 1400,00
Brruer Ha TpeTbero u nocnes. aeten 3000,00
CoBOKYMHBII
TOJIOBOM Koi- Kon-Bo 3apaGor- Vtoro
(D. . O. | moxox Ha Bo | U.T.C. oTpab. p [Tpemus Ypanbckue
. Has mjarta HAYNCIICHO
Hayaio | J;ere 4acoB
Mecsna
Poros | 10250 2 85,60 | 152 =D8*E8 F=F8*$E$4 =(F8+G8)*$ES4 =F8+G8+HY

a) pacueT 3apabOTHOM TUTATHI;
0) pacdeT npemMuu;
B) pacyeT ypaabCKUX;
I') pacyeT UTOr0 Ha4HCJIEHO.
A10. Yo o003HauaeT ciaeayonuii MakeT pasmMeTku B nporpamme PowerPoint?

a) TUTYJILHBIN Clai;
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3ar0JIOBOK;
T') 3ar0JIOBOK, TEKCT U OOBEKT.
3 BapuaHT
Al. K kakoMy THIIy IPOTrpPaMM OTHOCSITCSI IPOrPaMMbl PeJAKTHPOBAHUSA TeKCTa?
a) IPUKJIAJIHOE MTPOTPaMMHOE 00ecTieueHMs;
0) cUCTeMHOE TTporpaMMHOE 00eCIIeueHHE;
B) CUCTEMBI IIPOTPaMMHUPOBAHUS;
T') HET IPaBUIBHOTO OTBETA.

ull

A2.YT0 03HAYAET KHONKA HA NMaHeJ HHCTPYMEHTOB B nporpamme Word?
a) KypCuB;
0) MeXIyCTPOUHBII HHTEPBAI;
B) HEMEUaTaEMbI€ 3HAKH;
I') HAJMKCh.
A3. YkaxxuTe NpaBUJIbHO HAITMCAHHBIN ajpec 1Jis siueiiku B nporpamme Excel:
a) A12C;
6) B126;
B) 123C;
r) I'15.
A4. B 31eKTpoHHO# TabJuie BblejeH Auana3oH sueek Al:D2. Ckoibko siueek BXOJUT B
3TOT ANANA30H?
a) 3;
0) 5;
B) 6;
r) 8.
AS.YT1o 0003HAYaeT KHONKA HA NMAaHEJH MHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme
Excel?
,00 a) YBEJIMYUTH Pa3psIHOCT;
3.0 0) 00ObEIMHUTH U TIOMECTUTD B LICHTPE;
= B) YMEHBIIUTH Pa3psAIHOCTB;




r) hopMar ¢ pa3eauTensIMu.
A6. Onumure Yuca0Bbie GopMaThl TUEEK, UCIOJIb3yeMble B mporpamme Excel:
A B

1 78,00p. 45%
2

a) Al-nata, B1-niporieHTHBIH;

0) Al-popmar c pazgenurensmu, Bl- nara;

B) Al- neHexxHbIi, B1-nporieHTHBIH;

r) Al- nara, B1- neHexHbIi.
A7.lan d¢parMeHT IJIeKTPOHHOH Tadauubl nporpammbl Excel, comepxkamein yuciaa u
¢popmyanl. Kakoe 3Hauyenue Oyaer B siveiike D3 mociae BBINOJHEHHS PacyeToB IO

bopmynam?
A B C D
1 |4 1
2 |3 8 4 =B1*2
3 | =($BS$1+A2)*D2 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16
r) 8.

A8. Kaxkoii BuJ cnicka B TeKcTOBOM peaakTope Word orcyrerByer?
a) MapKUPOBaHHbIN;
0) pa3HOYPOBHEBHIIA;
B) HyMEpPOBAHHBII;
I') MHOTOYPOBHEBBIH.
A9. lan ¢pparmeHT TA0JIMLBI pacyeTa 3apad0THOM IJIATHI.
B kakoii ¢popmyJie pacyera 1onyunieHa omuoka?

L | A [ B |c[ D | & [ F [ G [ ®w | 1
1
2 Mpemus 20%
3 |Hanor 13%
4 |Ypanbckue 15%
5 Boruer Ha 1 u 2 pebenka 1400,00
6 [Bbruer Ha TPETHETO U MOCIE. AeTeil 3000,00
7 COBOKYITHBIH
ronoBoit | Koin- Kon-so 3apaGor- Vtoro
(D. U. O. | noxox Ha Bo | U.T.C. oTpab. p Ilpemusi| VYpanbckue
. Has JiaTa HAYMCIICHO
Hayano | JeTe 4acoB
Mecsina
8 | Poros | 10250 2 85,60 | 152 =D8*E8 =F8*$E$2=F8+G8*E4 =F8+G8+HS8

a) pacueT 3apabOTHOM TUIATHI;
0) pacdeT npemMuu;

B) pacueT ypajbCKHX;

I') pacyeT UTOr0 Ha4HCJIEHO.




A10. Yrto o003HauaeT cjeaywouuii MakeT pa3MeTku B nporpamme PowerPoint?

e ng?\
R |[ELEA

a) TUTYJIbHBIA CIIAM];
0) 3aroJI0BOK M OOBEKT;
B) TOJIBKO 3aTr0JIOBOK;
T') 3ar0JIOBOK, TEKCT U OOBEKT.
4 BapuaHT

Al. IlpukiagHoe nporpaMMHoe obecre4eHue - 3T0:

-+
1]

a) CIIPaBOYHOE MPHIOKEHUE K TIPOrpaMMam;

0) YTHIINTHI;

B) TEKCTOBBII U rpaMIEeCKUil peIaKTOpbl, 00yYaIOIINe U TECTUPYIOIIUE IPOrPaMMBbI,
UTPBI;

I') CTaHAAPTHBIC TIPOrPaMMbI BBOJIa — BBIBO/IA.

A2.YT10 03HaYaeT KHONIKAa Ha NaHeJd HHCTPYMeHTOB B nporpamme Word?

a) KypCHB;

0) MEXCTPOUHBI MHTEPBAJ;
B) HereuyaTaeMble 3HAKH;

T') HaI[UCh.

A3. B aaexkrponnoii Tadaimue Excel Boinesnen nnana3on siyeexk Al:C2. CKoJIbKO siueek
BXOJHUT B 3TOT ANANA30H?

a) 3;
0) 5;
B) 6;
r) 8.

A4. Ctpoku B Excel o0o3Hauarorcs:

a) PyCCKUMH OyKBaMU;

0) TaTUHCKUMH OyKBaMH;
B) LIEJIBIMU YHCJIAMU;

I') YucIaMu U OyKBaMHu.

AS. Y10 0003HavaeT kHONKa Ha CTaHZAPTHOM NaHeJM HHCTPYMEHTOB B porpaMme

Excel?

X

-

a) IeHeXHbIH popmar;

0) 0OBbEIUHUTH U TIOMECTUTH B IICHTPE;
B) YMEHBIIUTH Pa3PsAIHOCTS;

I') aBTOCYMMa.

A6. OnunTe Yucja0BbIe opMaThl siueeK, UCNOJb3yeMble B iporpamme Excel:

A B

1 12.map 45,00p.
2
a) Al-nata , Bl1-npoieHTHBIi;

0) Al-dbopmar ¢ paznenutensmu , B1- narta;
B) Al- neHnexuslil , Bl-nporieHTHBIN;

r) Al- nara, B1- neHeXHBIH.




A7. ]lan ¢pparmeHT 2J1eKTPOHHOI TadJuubl nporpammsel Excel, copepaxamieii uncia u
dopmyanl. Kakas ¢popmyJia Oyaer B siueiike C4 nmocjie konupoBaHus B Hee opMyJibl U3
sueiikun C1?

A B C
1 |4 8 =($A$1-B1)*$B$2
2
3
4 ?

a) =(3AS$1-B1)*$B$%4;
6) =($AS$1-B4)*$B$2;
B) =($A$4-B4)*$B$2;
r) =($A$4-B4)*$B$4.
AS8. Knasuuy Enter B nporpamme Word Heo6xoaMmo HaxKumartb:
a) B KOHIIE CTPOKH;
0) B KOHIIEC MPE/IOKEHNUS,
B) B KOHIIE a03ara;
T') B KOHIIE CJIOBA.
A9. Jlan ¢pparmeHT Ta0JMIBI pacyeTa 3apad0THOM MJIATHI.
B kakoii ¢popmyJie pacuera qonmynieHa ommoKa?

Ll a ] B [c|[ D ]| E | F | G| H | 1
1
2 [Mpemus 20%
3 Hanor 13%
4 Vpanbckue 15%
5 Bruer Ha 1 u 2 pebenka 1400,00
6 [BbrueT Ha TPETHETO U MOCTE. 3000,00
7 (COBOKYTIHBI
¥ ronosoi | Koi- Kon-so 3apaGor- Wroro
D. N. O.| noxonua | Bo |Y.T.C. | otpab. P [Ipemus| VYpanbckue
. Has TiaTa HAYHCIIEHO
Hayajno |aere 4acoB
Mecsa
= * — %k
8 Poror | 10250 2 85,60 | 152 =D8*ES 2F8 $ES $4(F8+G8) $E =E8+F8+G8

a) pacuet 3apabOTHOM IUIATHI;
0) pacdeT npemMuu;
B) pacueT ypajabCKHX;
I') pacueT UTOro Ha4HCJIEHO.
A10. Yrto 0003HaAUYaET CiAeAYOIINH MaKeT pa3MeTKH B nporpamme PowerPoint?

a) TUTYJIbHBIN Clai;
0) 3aroJI0BOK M TEKCT;
B) TOJIBKO 3ar0JIOBOK;
T') 3ar0JIOBOK, TEKCT U OOBEKT.




5 Bapuaunr
Al. K kakoMy THIIy IPOrpaMM OTHOCHUTCS OllepALMOHHAas cucTemMa?
a) IPUKJIAJHOE MTPOrpaMMHOE 0OecrieueHue;
0) cucTeMHOE TIporpaMMHOE 00eCIIeueHNE;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET MPaBUILHOTO OTBETA.
A2.Y10 03HaYaeT KHONKAa Ha NaHeJd HHCTPYMEHTOB B nporpamme Word?

a) KypCHB;
X

0) Moy XKUPHBII
B) HeleyaTaeMble 3HAKH;
T') HaJI[UCh.
A3. Kakmue ccpliiku B nporpamme Excel npu konupoBanum usMeHsAOTCA?
a) abCOMIOTHBIE;
0) OTHOCUTEJIbHBIE;
B) a0COJIIOTHBIE U OTHOCUTEIbHBIE;
I') HET NPaBUIBLHOIO OTBETA.
A4. HalizuTte Bce THIIBI JAHHBIX, KOTOPBbIe MOTYT BBOAUTHCH B siyeiiky B nporpamme Excel:
a) TeKCTOBBIE, I'pa)UeCKUe, YUCIOBbIE U (HOPMYIIbI;
0) uncnoBsie U GOpPMYIIBI;
B) TECTOBBIE U (HOPMYJIbI;
I') YUCJIOBBIE, TEKCTOBBIE U (DOPMYJIBL.
AS.YT1o 0003HaYaeT KHONKA HA MAaHEJU HMHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme
Excel?
4 | a) yBenuuutsh pa3psaHOCTH;
0) 00bEIMHUTH U IOMECTUTD B LICHTPE;
B) YMEHBIIUTH Pa3psAIHOCTb;
r) dopmar ¢ pazaenuTeaIMU.
A6. BriOepuTe ciocod BhIpaBHHBAHMS TeKCTa B suelike B3:

A | B C
1 IMpuemnplii akt Nel
2
3 Kon O o
HaumenoBanue alk

a) 110 BEPTUKAJIM 10 LUEHTPY, [10 TOPU30HTAIIN 11O LIEHTPY;

0) 10 BEpTUKAIN IO BEPXHEMY Kpato, II0 TOPU30HTAJIM 10 IPABOMY Kpalo;

B) 110 BEPTUKAJIM 10 HUKHEMY Kparo, 10 TOPU30HTAIIM 110 JIEBOMY Kpalo;

I') IO BEPTUKAIM 10 BEPXHEMY KParo, IO TOPU30HTAIIH 10 LIEHTPY.
A7.]lan ¢parmMeHT 3JIeKTPOHHOH Tadaunbl nporpammbl Excel, comep:kameii 4uciaa u
dopmyasl. Kakoe 3HaueHue Oyaer B siyeiike D4 mociie BBINOJHEHHSI PacyeToB IO
dpopmysnam?

A B C D
1 |4
2 |3 8 4 2
3 | =SA$2+Al =(B2-A3)*2
4 =$A$3*(D2+C2)
a) 18;
0) 2;

B) 42;



A8. M0XHO JIN yIAJIUTh HEBePHO HA0OpaHHBIH CUMBOJ?

r) 12.

a) 1a, HaXaTh KIaBUIIy Backspace, eciu Kypcop jeBee CHMBOJIA; Ha)KaTh KIIaBUIITY

Delete, eciu Kypcop npaBee CUMBOJIA;

0) ma, HaXxXaTh KnaBuIiry Backspace, eciu Kypcop mpaBee CUMBOIIA; HAKATh KIIABUIITY

Delete, ecniu Kypcop JeBee CUMBOJIA;
B) Ja, HAXKaTh KiaBuiry Esc;

T') HEJb3s1.
A9./lan ¢parmMeHT TaGJMIBI pacyera 3apaboTHoil miaarTbl. HajiguTe npaBUIbLHYIO
dopmyay pacyera ypajabCKHUX:
A | B |c|bpb]|] B | F | g|lH] 1 [ 1 ] K]|]L
1 | Pacuém 3apabommuoit naiamol ¢ 0K1a00M
2 | KonnuectBo pabouux nHei B 22
3 | Ilpemus 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Beiuer Ha | u 2 peGenka 1400,0
7 | BeiueT Ha TpeThEro U MOCHE. 3000,0
8
9 CoBokynH
o Kon
.1 BIH TOI. “Bo Otpas. 3apabo Tpe- Ypan| Utoro Htor
o JOXO0JI Ha nete Oxnan Heit T-Hasg . b- |Hauucn|BeraetsHDJI| o Ha
Ha4ajo i I1aTa CKHe| €-HO pyKH
MecsIa
10 | Poros
a) = GI0*ES5;
0) = (F10+G10)*ES5;
B) = F10*$ES;

r) = (F10+ G10)*$ESS5.
A10. B xaxom pe:xxnme B nporpamme PowerPoint co3narores cinaifabi?

a) TMoKa3 CJIaiIoB;

0) COPTUPOBIINK CIIANIOB;

B) OOBIYHOM;
I') BO BCEX PEKUMAX.

Al. OnepanuoHHas cucTema - 3T0:
a) KOMIIJICKC B3aNMOCBA3AHHBIX ynpaBnﬂIome nu O6CJ'IY)KI/IBaIOHII/IX Cpe]ICTB,
o0ecreunBarIIUX aBTOMaTU4ecKoe ynpasieHne DBM;

0) cTaHgapTHBIE MPOTPAaMMBI BBOJIA — BBIBOJIA;

6 BapuaHT

B) IIporpaMMmsbl JJIs1 BBITIOJIHEHUS PACUCTOB;

I') KOMIUIEKC MPOTrpamM JiJIsl CO3/1aHuUsI TEKCTOB.

X

A2.YT10 03HaYaeT KHONKAa Ha NaHeJd HHCTPYMEHTOB B nporpamme Word?

a) KypCHB;

0) MEXIyCTPOYHBII HHTEPBA,
B) HEIEYaTaeMbIe 3HAKH,




T') HaI[IUCh.
A3. CkoJIbKO padoyux JUCTOB 110 YMOJTYAHHMIO HMeeT padoyasi KHMra B nporpamme Excel?
a) 3 pabouux JIuCTa;
0) 2 pabounx JHCTAa;
B) 1 paboumii nucr;
r) 4 pabo4ux JiucTa.
A4. YkaxxuTe HelIpaBWIBLHBIN afpec 1Js siueiiku B nporpamme Excel:
a) A708;
0) XK45;
B) AA167;
r) H45.
AS.YT1o 0003HAYaeT KHONKA HA NMAaHEJH MHCTPyMeHTOB dopMaTHpoBaHue B Iporpamme
Excel?

a) MPOLIEHTHBIN hopmar;
i'-' 0) hopMar c pazenuTensImMu;
- B) JICHEeXKHBIN (hopmar;
o I') YBEJIMUUTH Pa3psIHOCTb.
A6. Bbi0epuTe crocod BbIpABHUBAHHUS TEKCTa B siyeiike A3:
A | B | C
1

IIpuemnsbIii akT Nel

3 Kon

Llena

HaumenoBanue
a) M0 BEepTUKAJIH M0 HIXKHEMY Kparo, 110 TOPU30HTAIH IO LIEHTPY;

0) 10 BepTUKAJIH 10 BEPXHEMY Kpato, IO TOPU3OHTAIIU TI0 TIPABOMY KParo;

B) TI0 BEPTHUKAJIU [0 HIYKHEMY Kpato, 10 TOPU30HTAIIH TI0 JIEBOMY Kpalo;

T') 10 BEPTUKAJIU TI0 BEPXHEMY Kpato, 10 TOPUZOHTAIH 10 LEHTPY.
A7.lan d¢parMeHT IJIeKTPOHHOH Tadauubl nporpammbl Excel, comepxkameid yuciaa u
¢popmyasl. Kakas ¢popmyaa 6yaer B sueiike C3 mocjie KonupoBaHusi B Hee (popmMyJibl U3
sueiiku C1?

A B C
1 |4 8 =A1*$B§1
2 3
3 ?
a) =A3*$B$3;
0) =$SA$1*§B$3;
B) =A3*$B$1;
r) =$A$3*$B$3.
A8. [l kaKo# 1eJIM MOKeT UCI0/1b30BaThcsl Komanaa @aiinn — CoxpaHuTh Kak?
a) U1 COXpaHEeHHUsl JOKYMEHTA MO/ JPYTUM UMEHEM UJIH B APYTrOM TEKCTOBOM
dbopwmare;
0) 175 coxpaHeHUs TOKyMeHTa ¢ Tabnuueit B popmate padoueit Kuuru Excel;
B) JUISI COXpAHEHUS IOKYMEHTA ¢ TpaQUUeCKUMH JaHHBIMH;
T') JJIS TIOJTyYEHUS! CIIPaBKH O COXPAHEHUH JIOKYMEHTOB.
A9. lan ¢pparMeHT TAaOJMIBI pacyeTa 3apad0THOM IJIATHI.




Haiigute npaBuiibHy1I0 (hopmyJiy pacuera 3apadOTHOIM IJIATHI:

A | B |c|p| E]|] F | ¢|lH] 1 ]3] K |L
1 | Pacuém 3apabommuoit naiamol ¢ 0K1a00M
2 | KonnuectBo pabouux nHeil B 22
3 | IIpemus 20%
4 | Hamor 13%
5 | Ypanbckue 15%
6 | Beruer Ha 1 u 2 pebenka 1400,
7 | BriueT Ha TpeThEro U Nocies. 3000,
8
9 CoBokynH
. Kon
.11 BIif O/, “Bo O1pas. 3apabor- TTpe- VYpaiu| Uroro Wror
0. JI0XOJ1 Ha eTe Oxutang e Has s b- |Hauucn|BeraeTsHIADII| o Ha
HaYaJo i Trara CKHe| e-HO pPyKH
MecsIa
10 | Poros
a)=E10*D10;

6) = DI10*$ES2;

B) = D10/$SES$2;

r) = D10/$SE$2*E10.
A10. B kakux pexumax nporpammbl PowerPoint MokHO OBICTPO NOMEHSITH CJaMIbI
Mecramu?

a) MoKa3 CJailIoB, COPTUPOBIIUK CIANIOB;

0) OOBIYHBIN, COPTUPOBIIUK CIIAKWIOB;

B) OOBIYHBIM, ITOKA3 CJIAHJIOB;

') BO BCEX peXUMaXx.

7 BapuaHT

Al. K kakomMy THIIy IpOrpaMM OTHOCUTCS NMPOrpaMMa KajabKyJsuu 0,1101?
a) MPUKJIaIHbIE IPOTPAMMBI O0ECTICUEHUS;
0) CUCTEMHOE TIpOrpaMMHOE 00eCIICUCHNE;
B) CUCTEMBI IPOTPAMMHUPOBAHUS;
I') HET PaBUIBLHOTO OTBETA.

A2.4Yto o3HayaeT kHONMKa Ha CTaHIAPTHOM NMaHeJH HHCTPYMEHTOB B nmporpamme Word?
a) 100aBUTH/BCTaBUThH TAOIUILY;
0) HapuCOBaTh TAOJIHILY;
B) pa30UTh STUCHKH;
r) aBTOopMaT TaOIHIIBI.
A3. B Excel ¢popmy.ia He MOKeT BKJIIOYATH B celsl:
a) 4ncna;
0) UMCHa STUCeK;
B) TEKCT;
T') 3HaKW apu(METHIECKUX OTIepaIuil.
A4.B siexkrponHoilt Tadiuue Excel Beigesen auanma3on siyeek Al:B3. CkoibKo siueexk
BXOJHT B 3TOT ANANA30H?
a) 3;
0) 5;
B) 6;
r) 8.



AS.Yto 0603HauaeT kHONKAa HAa CTaHAapTHOI NaHeJM HHCTPYMeHTOB B nporpamme Excel?
a) KOMMPOoBaTh (ParMeHT;
. 0) BcTaBUTH (hparMeHT;

B) JICHEKHBIN (opmar;
') aBTOCYMMa.

A6. Onunre 4ncji0Boi ¢popmar, ncnosib3yemMblii B nporpamme Excel, niis ssueiiku Al:
A B C D E
1 4 mas 45% 234 p 10 000 38,00
2
a) ICHeXHbIN popmart;

0) uucioBoi popmaTt ¢ pazaenuTeneM;

B) NPOLIEHTHBIH popmar;

T) Jara.
A7.]/lan ¢parmMeHT 3JIeKTPOHHOH Tadauubl nporpammbl Excel, comep:kameii 4mciaa u
dopmyasl. Kakas ¢gopmysa Oyaer B siueiitke C2 mocjie konupoBaHusi B Hee GopmyJibl U3
sueiiku C1?

A B C
1 |4 8 =(A1+B1)*$B$2
2 3 ?

a) =(A1+B1)*B2;
0) =($A$1+B2)*$B$2;
B) =(A2+B2)*$B$2;
r) =(A2+B2)*$BS$3.
A8.MoxHOo 11 U3MeHUTH B nporpamme Word paccrosiHue Mexxay OyKBaMHM B OTAeJIbHOM
ciaose?
a) HeJb3s, BCE CJIOBA B a03alle 11e4aTaTcs ¢ OJIMHAKOBBIM PACCTOSHUEM MEXTY
OyKBaMmu;
0) MOXHO, HEOOXOAMMO BBLACTUTH 3TO CIIOBO M UCIOJIB30BaTh KoMaHay dopmar-
[Ipudr-NUuTepnar;
B) MO’KHO, HEOOXOAUMO BBIJICIUTH 3TO CJIOBO M UCIOJIB30BaTh KoManay ®opmat-
AoG3ar;
I') MOXHO, HEOOXOMMO BBIACIUTH 3TO CIIOBO M UCIOIB30BaTh KoMaH1y dopmar-
TaOymnsms.
A9./lan ¢parmenT TabaMubl pacyera 3apadoTHoil miaatel. Hajligute npaBWIbHYIO
(¢opmyJry pacyera HTOr0 HA4HCJICHO:

A B C D E F G H I J K L

1 | Pacuém 3apabommnoil naiamol ¢ OK1a00M

2 | KommgectBo paboumnx qHEH B 22

3 | [Ipemu 20%

4 | Hamor 13%

5 | Ypanbckue 15%

6 | Beiuer Ha 1 u 2 pebenka 1400,0

7 | Bpruer Ha TPETHETO U MOCIIE,. 3000,0

9 | ®.U. | Cookynmu | Kom |Oxmam| Ortpab. | 3apabo | IIpe- |Ypan| Uroro |BeraetyHIDJI| HMrtoro
0. Bl TOJI. -BO IHEH | T-Hasg | Mus b- |HAYUCI Ha pPyKU

JOXOA Ha | JieTe miaTta CKHE| e-HO




Ha4dalio o

MecsIa 1
10 | Poros
a) = F10+G10+H10;
0) =F10+G10;
B) = E10+F10;

r) = E10+F10+G10.
A10. B kakom pexume B nporpamme PowerPoint MmoxkHO BbIOpPaTh pasMeTKy cJaaiigoB?
a) TIOKa3 CJIaioB;
0) COPTHPOBIITUK CIANIOB;
B) OOBIYHBIIA;
') BO BCEX peXUMaXx.
8 BapumaHT
Al. K kakoMy THIIy IPOrpamMM OTHOCSITCH AaHTHBHPYCHBIE IPOrPaMMbl ?
a) MPUKJIaJHOE IPOTrpaMMHOE O0OECIIeUeHueE;
0) cucTeMHOE MporpaMMHOE 0OecreyeHue;
B) HHCTPYMEHTAJIbHbIE CUCTEMBI;
I') HET IPAaBUIILHOTO OTBETA.

A2.Y10 03HaYaeT KHONKA HAa MaHeJH HHCTPYMeHTOB «PopMaTHpoBaHHe» B IPpOrpamMme
Word?
a) (hoopmMaTUpOBaHUE T10 LIEHTPY;
0) 3a/1aHNEe MEKCTPOUYHOTO MHTEPBAIa;
B) pa30MBKa TEKCTa HAa KOJIOHKH;
') MapKepbl (MApKUPOBAHHBIN CIHCOK).
A3. YkakuTe HeNPpaBUJILHO HAIMCAHHBIN ajgpec 1A siyeiiku B mporpamme Excel:
a) A708;
0) 1145,
B) 0456;
r) D55.
A4. Kakue ccouiku B nporpamme Excel npu konupoBanuu He M3MeHAOTCS?
a) abCOMIOTHBIE;
0) OTHOCUTEIIbHBIE;
B) a0COJIIOTHBIE U OTHOCUTENbHBIC;
I') HET MPaBUIILHOTO OTBETA.
3Ha4aeT KHONKa Ha CTaHAapTHOM NMaHeJIM HHCTPYMEHTOB B nporpamme Excel?
a) KOIUpOBaTh (hparMeHT;
0) BCTaBUTH (PparMeHT;
B) JICHEeXHBIN (hopmar;
') aBTOCYMMa.
A6. Onuuure Yncja0Boi GpopMart, McnoJib3yemMblii B mporpamme Excel, nis siueiiku B1:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) ICHeXKHBIN dopmar;
0) 4ncioBoii (hopMmart ¢ pazJeuTeNeM;
B) IIPOLICHTHBIN (hopmar;
r) Jara.




A7./lan ¢parmMeHT 3JIeKTPOHHOH Tadauubl nporpammbl Excel, comep:kameii 4uciaa u
dbopmyasl. Kakas ¢gopmysia Oyaer B siueitke C2 mocjie konupoBanusi B Hee GopmyJibl u3
siueiiku C1?

A B C
1 |4 8 =A1*$BS§1
2 3 ?

a) =A2*$BS$1;
0) =A2*$B$2;
B) =A1*$B$2;
r) =A3*$BS$2.
A8. Mo:xHo qu B nporpamMe Word 00BecTH 4acTh TeKCTAa pAMKOW?
a) J1a, sl 3TOT0 HYKHO BOCHOJIb30BaThCs «PopMar - ['paHuIbl 1 3aIMBKay;
0) n1a, IUIst TOr0 HYXKHO BOCIIONIB30BAaThCS TapaMeTpaMH CTPAHUIIB;
B) /1a, 3TO MOKHO CJIeNIaTh ¢ ToMOIIbo myHKTa «Ilos - [TapameTps! cTpaHULbIY;
I') HET, MOXKHO 3aJaTh PaMKy TOJIBKO JUISl LIEJION CTPaHMIIBI.
A9. lan ¢parmednT TadaMUbLI pacyera 3apadoTHol miatbl. Haiiaure npaBWiIbHYIO
¢opmyay pacuera npemMun:

A | B |c|bp]|] E | F | ¢|H|]1]J | K| L
1 | Pacuém 3apabommuoit niamol ¢ 0K1a00M
2 | KonmnuectBo pabouux aHeil B 22
3 | Ilpemu 20%
4 | Hanor 13%
5 | Ypanbckue 15%
6 | Boruerna l u2 pebenka 1400,0
7 | Bpruer Ha TPEThEro U MOCIE,. 3000,0
9 CoBokynH
bIil rox1 Kon 3apabo VYpan| Utoro
. U. ' -BO Ortpabd. Ipe- HUroro
IOXOII Ha Oxnan . T-Hasg b- |Haumcn|BeraeTsH{DJI
0. neTe TTHEH MU Ha PyKH
HayaJo i iaTa CKue| e-HO
MecsIa
10 | Poros

a) = F10*$E$4;
0) = F10*$ES$3;
B) = F10*E3;
r) = D10/$SE$2*E10.
A10. Kaxkas nporpamMMa ucnoJjib3yeTcsl Ipu pa3padoTke nmpe3eHTauum?
a) Microsoft PowerPoint;
0) Microsoft Word,
B) Microsoft Excel,
r) Microsoft Access.
9 BapuaHT
Al. Kakue nporpaMmbl BBINIOJIHSIIOT PeJaKTUPOBAHUE TEKCTOB, CO31aHHue TA0 ML ?
a) CUCTEMHBIE;
0) MpUKJIaIHBIC,
B) HHCTPYMEHTAJIbHBIE;
') HET BapyuaHTa OTBETA.




AT.

A2.Yt10 o3Havaer npuBeAéHHass KHONKAa Ha «CTaHgapTHOW» NMaHeJM MHCTPYMEHTOB B
nporpamme Word?

a) meyaTh JOKYMEHTa;

0) coXxpaHEeHHE TOKYMEHTA;

B) OTKPBITHE JJOKYMEHTA;

T') CO3/IaHHE TOKyMEHTA.
A3. Inana3on B nporpamme Excel —3T0:

a) BCce SUYCHKU OJTHOM CTPOKH;

0) COBOKYITHOCTb KJIETOK, 00pa3youux B Ta0nuIe 006J1acTb NPIMOYTOJIbHON (pOpMBI,

B) BCE STUCHKH OJTHOTO CTOJIOIA;

I') MHOKECTBO JIOIyCTUMBIX 3HAaUEHUH.
A4.Haiinute cpeau mnepeuMciaeHHbIX ¢opmya ¢opmyay ToabKO ¢ a0COJIOTHBIMH
CCBUIKAMMU:

a) = G$2+ D6;

0) =$AF10+ D6;

B) =$R$7+ $DS$6;

r) =C6+D6.
AS.YTto 0003HAYaEeT KHONKA HA NMAaHEJH HMHCTPYMeHTOB dopMaTHpoBaHUe B Iporpamme
Excel?

a) YBEJIMYUTH Pa3psIHOCT;
i f 0) 00bEIMHUTH U TIOMECTHUTD B LICHTPE;
o B) YMEHBIIUTH Pa3psAIHOCTb;
I') IPOLIEHTHBIN (opmar.
A6. Onuumure Yncja0Boi GopMmart, ucnoJib3yemblii B mporpamme Excel, nis siueiiku C1:
A B C D E
1 4 mast 45% 234 p 10 000 38,00
2
a) ICHeXKHBIN dopmar;
0) 4ncioBoii (hopmarT ¢ pazJeuTeNeM;
B) IIPOIICHTHBIN (hopmar;
r) Jara.
Jdan ¢parMeHT 3JIeKTPOHHOH Tad/Mubl nmporpammbl Excel, comep:kameit yucia u

¢opmyasl. Kakas ¢popmyiia Oyner B siueiike C3 mocsie konupoBaHusi B Hee GopMyJibl U3 TYEHKH

C1?

A B C
1 4 8 | =(SA$1-B1)*$BS$2
2 3
3 ?

a) =(3A$1-B1)*$B$3;
0) =($A$1-C3)*$B§2;
B) =($A$1-B3)*$B%4;
r) =($A$1-B3)*$B$2.
A8. OCHOBHBIMHU IapaMeTpPaMM CTpaHUuLbI B nporpamme Word siBasiloTCs
a) MOJIs, OpUCHTALIHS;
0) rapHUTypa, pazMep, HadepTaHue;
B) OTCTYII, UHTEPBAJ;
I') CTUJIb, I1A0JIOH.
A9./lan d¢parmMenT Ta0JMUBI pacyera 3apadoTHoil muaatel. Haligute npaBwiIbHYIO

(¢opmyiry pacyera HTOr0 Ha pyKH:



A | B | c|p|] E | F | ¢g|H|] 1T | J | K| L
1 Pacuém 3apadommnoii nnamet ¢ 0K1a00M.
2 KomngectBo pabounx gHel B 22
3 [Ipemu 20%
4 Hamnor 13%
5 Ypansckue 15%
6 Brruer Ha | n 2 pebeHka 1400,0
7 BrrueT Ha TpeThETO U TOCTIE . 3000,0
9 CoBoKymH
1L BI TOJ. Komn- Oxna| Otpad. 3apabo TTpe- VYpan| Utoro Htoro
OXOJI Ha BO . THas b- |Haumcn|BeraersHDJI
0. .| I IHEHR MU Ha PyKH
HayaJo IeTen iaTa CKHE| €-HO
MecsLa
10 Poros
a) =110-J10;
0) =110-K10;
B) = F10*E3;
r) =[10+K10.

A10. Yro Takoe npe3entanus PowerPoint?
a) YCTPOMCTBO KOMIBIOTEPA, YIIPABIISAIONIEe paOOTON CIIaliI0B;
0) nmpukiagHas nporpamma s 00paboTKH AJIEKTPOHHBIX TaOJIHII;
B) TEKCTOBBIN JIOKYMEHT, COJIepKalliuii HA0Op PUCYHKOB, poTorpaduil, Tuarpamm;
I') IEMOHCTPALIMOHHBINA HAaOOp ClaiioB, MOATOTOBICHHBIX HA KOMIIBIOTEPE.
10 Bapuanrt
Al. K kakoMy THIIYy IPOrpaMM OTHOCSITCS TPOrPaMMBI /Il CO3JAHHUSA PUCYHKOB?
a) MPUKJIaJTHBIE TIPOTPAMMBbI 00€CTICUCHHUSI;
0) cucTeMHOE porpaMMHOe oOecredeHue;
B) CUCTEMBI IPOTPaMMHUPOBAHUS;
I') HET IPAaBUJIILHOTO OTBETA.

A2.YT0 03HAYAET KHONKA HA NaHeJW HHCTPYMEHTOB B nporpamme Word?
a) bopmarupoBaHwue 10 MEHTPY;
0) 3a/1aHKEe MEKCTPOYHOTO HHTEPBAJIa;
B) 3aJjlaHiE€ HyMepaluu (HyMEpPOBAHHOT'O CIIMCKA);
') pa30MBKa TEKCTa Ha KOJIOHKH.
A3. OCHOBHBIM 3JIEMEHTOM 3JIeKTPOHHOI Tadnubl Excel siBisiercs:
a) Tabnuna;
0) cTpoka;
B) CTOJIOEIT;
r) siueika.
A4. Hajinute cpeau mnepeuyucjeHHbIX ¢opmya ¢(opMysy TOJNbKO € OTHOCHTEJIbHBIMH
CCHLIKAMU:
a) = G§2+ D6;
0) =$AF10+ D6;
B) =$R§7+ $DS6;
r) =C6+D6.




a) YBEITUYUTh Pa3psiIHOCTB;

AS. Yrto o0003HaYaeT KHONKA Ha NaHeJd HMHCTpyMeHTOB dopmaTHpoBaHue B NporpaMmme
0) 00BEAMHUTD U TIOMECTUTH B IIEHTPE;
B) YMEHBIIUTH Pa3psAIHOCTB;

Excel?
r) hopmMar ¢ pazeauTeasIMU.

A6. Onummnre Yncj0oBoi ¢popmar, ncnoJib3yemblii B nporpamme Excel, nuis ssiueiiku D1:
A B C D E
1 4 mas 45% 234p 10 000 38,00
2
a) JeHeXHbIH popmar;
0) uucioBoi popmaT ¢ pazaenuTeneM;
B) NMPOLIEHTHBIH (popmar;
T) Jara.
AT. Jdan d¢parmeHT 3JeKTPOHHOH Ta0umubl nporpammsl Excel, cogepikameil 4uciaa u

dpopmyasl. Kakasa ¢opmyaa Oyner B sueiike C3 mocJjie kKonupoBaHusi B Hee (popMyJibl U3 AUYElKH
C1?

A B C
1 |4 8 —(A1+B1)*$BS2
2 3

3 ?

a) =(A3+B3)*$B$2;
0) =(A1+B3)*$B$3;
B) =(A3+B3)*$B$%4;
r) =(A2+B3)*$B$2.
A8. B npouecce ¢popmaTnpoBanus aézaunes B nporpamme Word usMeHsII0TCA:
a) pa3Mepbl CUMBOJIOB,;
0) mapameTpsl ab3ara;
B) MOCJIEZIOBATEILHOCTh CHMBOJIOB, CJIOB, a03alIEB;
I') IapaMeTpbl CTPAHULIBI.
A9./lan ¢parmMenT Ta0JMUBbI pacyera 3apadoTHoil muaatel. Hajligute npaBWiIbHYIO
dbopmyay pacuera HADJI

A B | c|pbp]|] E | F | g |H] 1] J | K| L
1 | Pacuém 3apabommnoii naamol ¢ OK1a00M.
2 | KonmnuectBo pabouux AHEH B 22
3 | [Ipemu 20%
4 | Hamor 13%
5 | Ypanbckue 15%
6 | Beiuer Ha | u 2 pebenka 1400,0
7 | Bpruer Ha TpeThero u nocnes. 3000,0
9 COEOKyHH Kox
.10 BIi TOJI. “Bo Otpas. 3apabo TTpe- Vpau| Uroro toro
0. JIOXOMI Ha neTe Oknan i THas . b- |Haumcn|BeraersHIADJI Ha pyK
HavaJo i miara CKHe| e-HO
Mecsna
10 | Poros

a) =110-J10*$E$3;
6) = F10*$ES$3;




B) =(110-J10)*$E$4;
r) =(110-J10)*E4.
A10. IIporpamma PowerPoint ncnosb3yercsi Aj1s CO3IaHUA:
a) Internet—cTpaHull ¢ 11eTbI0 00ECTICUCHUSI ITUPOKOTO JOCTYIA K UMEIOIICHCS
uHpOpMalny;
0) TEKCTOBBIX IOKYMEHTOB, COJIEpKAINX IpadudecKue 0ObEKTHI;
B) MpE3EHTALMH C 1eJIbI0 TOBBIIEHUS 3()(HEKTUBHOCTH BOCIPUATHS U 3alIOMUHAHUS
nHpopMaIuu;
r) TaOJIHII C 11EJIbIO MOBBIIICHUS YPPEKTUBHOCTH BEIYUCICHHS (POPMYITBHBIX
BBIPa)KCHU.
5.2. Bpemsi Ha IOATOTOBKY U BHINOJIHEHHE:
IMOATOTOBKA 5 MHUH.;
BhITTOJIHEHHE 1 yac 15 MuH.;
odpopmienue u caava 10 muH.;
Bcero | yac 30 MuH.
5.3. [lepeueHb 00bEKTOB KOHTPOJISI M OLleHKHM3a IPABUJIbHBIN OTBET Ha BOIIPOCHI
BBICTABJISIETCS TTOJIOKUTENbHAS olleHKa — 10 6asios.
3a HempaBWIbHBIM OTBET HAa BONPOCHI WM HEBEPHOE pEIICHHWE 3aJaud BbICTABIIAETCS
oTpuLaTesbHas oneHka — 0 6asoB.

Ouenka
HaumenoBanmne 00beKTOB
OcHOBHBIC IOKA3aTe/IU OLIEHKH pe3yabTara Ne Kou.
KOHTPOJISI U OIl€eHKH
BoOImpoca 0aJ1J1I0B
V1 co3naBath TEKCTOBBIE - €O3/1aBaTh TEKCTOBBIE TOKYMEHTHI B A2 10
JTOKYMEHTBI C Microsoft Word ¢ ucrions30BaHueM
HCIIOJIb30BaHUEM BO3MO>KHOCTEH MPOTPaMMBI;
BO3MOKHOCTEH IPOrpaMMBbl - pabora c TabIHMIIAMH U CIIUCKAMH;
Microsoft Word - pabota ¢ rpadukoit
V2 ucnonas3oBaTh - co3maHue W OQOpMIIEHHE IOKYMEHTOB B A3 50
AIIEKTPOHHBIE TAOJIUIIBI TS nporpamme Microsoft Excel; A4
peLieHust - BBIIOJHEHUE  PA3JIMYHBIX  PAcueToB B A6
npodecCHOHATBHBIX 3a7a4 NporpamMme A7, A9
V3 co3naBarh npe3eHTalNU - CO3JIaHME MPE3EHTALNM; Al10 10
- HCIIOJIb30BAaHUE B NPE3CHTALNN aHUMALUU U
pa3nuuHbIX 3 deKToB
31 cocraBa W Ha3HAYCHUSA | - HCIIOJIB30BAHUE IIPOTPAMMHOTO 00CCIICUCHIS Al 10
MIPOTPaMMHOTO 00eCTICUeHUS
KOMIIBIOTEPA
32 OCHOBHBIX BO3MOYKHOCTEH | - NPHUMEHEHHE MYHKTOB MEHIO MPOrPaMMBI; A8 10
TEKCTOBOTO pPelakTopa - WCIIOJIb30BaHWE TaHENeld MHCTPYMEHTOB IPH
Microsoft Word paboTe ¢ TeKCTOBBIMH JOKYMEHTAMH
33 OCHOBHBIX BOBMOXKHOCTEH | - HCHOJIb30BaHHUE MaHEJIeH MHCTPYMEHTOB IpHU AS 10
aneKTpoHHBIX Tabmmi B Excel | paboTe ¢ 31eKTpOHHBIMU Ta0IHIIAMHU

[IIkaya oreHKr 00pa30BaTEIbHBIX JOCTHKCHHUM

[TpOLEHT Pe3yIbTATUBHOCTH OueHka ypoBHs MOATOTOBKH
(IIpaBHITBHBIX OTBETOB) 6ann (OTMeTKa) BepOaTbHBI aHATIOT
90 + 100 5 OTJIMYHO
80+~ 89 4 XOpO1ILOo
70+79 3 YAOBIETBOPUTEIHHO
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5.4. Ilepeyenr MaTepuajioB, 000pyAOBaHHSI M HHMOPMAIMOHHLIX HCTOYHHUKOB,
HCII0JIB3YEMBIX B aTTECTALIMN
ATTecTtanys 00y4Jarouuxcs ocyuiecTsisiercs B kabunete «MudpopmaTukay.
O6opynoBanHue 1a00paTOPHH:
—  pabodee MecTO MpenoaaBaTens;
—  TIpOrpaMMHO-METOAMYECKUH KoMIuIeKe «MH(OpMaIIMOHHBIE TEXHOIOTUNY;
—  TEecCTOBasl CUCTEMA;
—  IOCaJIoYHbIE MeCTa MO KOJIMYECTBY 00yYaIONINXCS.
TexHuueckue cpecTBa 00yUeHHUS:
- NEPCOHAIBHBIC KOMIIBKOTCPEI,
- MHTEPAaKTUBHASI IOCKA C MPOTPAMMHBIM 00€CIICUEHUEM;
—  cepBep IpernoaBaTes.
OcCHOBHbBIEC HCTOYHUKHU:

1. CunatopoB C.B HMHdopmanmoHHBIE TEXHOJOTHH. 3aJauyHUK: ydeOHOe mocoOue Juist
crynenToB CI1O/ C.B. Cunatopos. — M.: KnoPyc, 2022

2. Smaposa, 10.A., UadopmanmoHHbIe TEXHOJIOTUH. [IpakTHKyM ¢ TpUMepaMu peIICHUs
3aga4: yuebHo-mpakruyeckoe nocodue / KO.A. fAimaposa. — Mocksa: KuoPyc, 2022

3. [Mpoxopckuit I.B MHpOpMalMOHHBIE TEXHOJIOTMH B apXUTEKType U CTPOUTEILCTBE:
yaeoHoe mocobue / I'.B. TIpoxopckwmii. — M.: KrnoPyc, 2022

4. Smaposa, 10.A., NUapopmanmoHHbIe TEXHOJOTUH. [IpakTHKYyM ¢ TpUMepaMu peIICHUs

3aga4: yuebHo-mpakruyeckoe nocodue / KO.A. fAmapoa. — Mocksa: KuoPyc, 2022
HNuTepHeT-pecypcen:
1. DnexrponHbI pecypc «HDOPMAITMOHHO-00PA30BATEIBHBIN IS YIUTEIS UHPOPMATHKU U
HUKT». ®opma goctyna: http://www.klyaksa.net/
2. DnexTpoHHBIH pecypc «MeToamueckas KOMUiaKa yuauTens nHpopmatukn». Dopma goctyna:
http://www.metod-kopilka.ru
3. DOneKkTpoHHBIH pecypc «ApXHMB Y4EOHBIX IMpOrpaMM M Ipe3eHTauui». Popma gocryna:
http://www.rusedu.ru
4. DnexTpoHHBId pecypc «OOpa3zoBarenbHbie pecypcsl MHTepHera — MHpopmaTHKay.
®opwma nocryna: http:/www.alleng.ru
5. bazoBas xomnekuus 9bC BOOK.ru



http://www.alleng.ru/
http://www.rusedu.ru/
http://www.metod-kopilka.ru/
http://www.klyaksa.net/
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