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INOACHUTEJIBHASA 3AIIMCKA
HEJIb U 3AJAYHU KYPCA

CnoxxHO TmpencTaBUTh ce0e COBPEMEHHYIO JKM3Hb U pPadoTy 0e3 HCHOJIb30BaHUS
NEPCOHAIBHOTO  KOMIIBIOTEpa MJIM HOYTOyka. VIMEHHO 1O03TOMYy KypCchl — OOy4eHHs
KOMIIBIOTEPHONH TPAaMOTHOCTHU CETOJHSI MOJB3YIOTCA OONBIION MOMYNISIPHOCTBIO Yy JIOJEH
pa3IMYHBIX BO3PACTOB, CHEIMAILHOCTEH M COIMAIBLHOTO CTaTyca. 3HAHHE OCHOB pabOThI Ha
KOMIIBIOTEPE MOTPEOYETCS U JJIs YCIENTHOTO MPOBUKECHHS 110 KapbepHOU JICCTHUIIE, U TIPOCTO
JUIs. JoMalHero ucrosnb3oBanus 11K,

OnHOM W3 OCHOBHBIX 3a/ad B Pa3palbOTKe Kypca ObUIO coOpaTh BOCIMHO B paMKax
OJIHOTO Kypca o0y4deHHe ciiymareneil HaBpikaM noib3oBatens 11K, pabote B IHTepHeT, a Takke
paboTe ¢ AIEKTPOHHBIM MTPABUTEIHCTBOM.

JlanHbIi Kypc MO3BOJSET U3YUUTh 0a30BbIE MOHATHS Pa0OTHI C KOMIIBIOTEPOM, OCHOBHBIE
MPUHIUIIBEI PabOThI B ornepanmoHHoi cucteme Windows, TekcToBbIH pegakTop Word, a Takxke
npoiTH oOyueHue, O61arogaps KOTOPOMY IOJIb30BATENh CMOKET CBOOOJHO OPHUEHTHUPOBATHCS B
cet Untepuer. Cnymarenu y4yaTrcs paboTaTh ¢ MOMCKOBBIMU CHCTEMaMHU M YIPaBISTh CBOEH
3JIEKTPOHHOW IMOYTOM, a TaKXe HaXOJUTh M TMOJy4yaTb HYKHble yciyrn Ha [lopramax
rOCYJapCTBEHHBIX yCIyT. Bce TeMbl MOAKPEIUIAIOTCS MPAKTUYECKUMHU 3aHATUSMU.

Hean: O0yueHnne rpaxaaH KOMIBIOTEPHBIM TEXHOJIOTHSM C II€JIbIO MTOBBIIICHHUS KOMITbIOTEPHOU
TPaMOTHOCTH T'PAXKAAH
B pe3synbrare nzyyeHus Kypcay CiaylaTeau A0JKHBI:

3HATbD:

*  Texnuky 6e3omacHOCTH P pabOTE HA MEPCOHATLHOM KOMIIBIOTEPE U OPITEXHHUKE.

* basoBble HaBbIKU pabOTHI C KOMITBIOTEPOM

*  OcHOBHBIC IPUHIIHMITEI PAOOTHI ¢ (aitnamu

*  OcHoBHBIE IPUHIHAIIEI paboTHI B MIHTEpHETE

* Hasnauenue u npuHUUIBI pabOTHI TOPTATIOB TOCYAAPCTBEHHBIX YCIYT

YMETb:

» PaGotarp B onepaironHoi cucteme Windows.

* PaboTaTh ¢ TEKCTOBBIM PENIAKTOPOM.

* B mnonHO#l Mepe wucmonb30BaTh BO3MOXKHOCTH HHTepHeT (paboTaTh ¢ JOKyMEHTaMHU H
AJIEKTPOHHOM IMOYTOM, HAXOJUTh OTBET Ha JIOOOW MHTEPECYIOUIHA BOIPOC, HAXOJUTh HYKHOE
MpeIoKeHHEe 10 TPOoAaXe YCIyr WM TOBapa, MPOCIYIIMBAaTh MY3BIKY W CMOTPETh BHIEO,
CKauMBaTh OecriaTHO (PUIBMBI, MY3BIKY, KHUTH, IOJIb30BAThCs MpOrpaMMaMy JUis OHJIaiH-
oOmieHus, a Takke QopyMaMu U COIUANBHBIMH ceTsiMH). * HaxomuTe ¥ HoiydYaTh HYKHBIC
yeyru Ha [lopTane rocymapcTBeHHBIX yeiryT PO www.gosuslugi.ru



YUEBHBIN IJIAH

«KOMIIBIOTEPHBIE KYPCbI J1JIs1 HEHCUOHEPOB»

Ne HaumenoBanue KonuuecTBo yueOHBIX 4acoB
n/m FHCTIHILITH Jlekuus | Ilpaktu- | Bcero
YECKUE
3aHATUA
1.  ba3zoBble HaBBIKK PAOOTHI C KOMITBIOTEPOM 2 2 4
2. OmnepanuonHas cucremMa Windows 2 6
3. | @ainbl. PailioBbIE CUCTEMBI 2 4
4. Pabora c JOKyMEHTaMH B CpeJie TEKCTOBOIO MpoIieccopa 4 10 14
Microsoft Word
5. PaGota c nokyMmeHTaMu B cpejie TEKCTOBOTO Ipolieccopa 4 6 10
Microsoft Office: MS Excel
6. I'nmobanbHas cets IHTEpHET. OCHOBHBIE TPUHLIMIIBI 4 8 12
paboThI B CETH UHTEPHET
7.  DOnextponHas noyta. Co3gaHue y4EeTHOM 3anucu 4 6 10
AIEKTPOHHOU MOYTHI
8.  Hasnauenwe u npuHIMIIEI pabOTHI TOPTAIOB 2 4 6
rOCYIapCTBEHHBIX YCIYT
9. 3auer 2 2
10. Hroro: 24 48 72




PABOYASA ITPOI'PAMMA
«KOMIIBIOTEPHBIE KYPCbI J1JIA HEHCUOHEPOB»

Tema 1. Ba3oBble HaBBIKH Pa0OThI C KOMIBITEPOM

Uro Takoe mnepcoHambHbIA KOMIbIOTEp. OCHOBHBIE XapaKTEPUCTUKH KOMIIBIOTEpA.
Texnuka 0e30MacHOCTU MpU pabOTEe Ha KOMIbIOTEpEe. YCTpoicTBO KommbloTepa. KiaBuatypa,
«mbIby. [IpaBuna BBoma MHPOpPMAIMK C KJIaBUATYphl. Y CTPONCTBA XpaHeHUs UHpopManuu —
Kécrkuii quck, CD/DVD-nucku, flash-makonurenu. [IporpaMmmuoe obecrieueHre KOMITBIOTEPA.

[IpakTuueckas pabora

Tema 2. OnepanuonHas cucrema Windows.

Uro Takoe ormeparuoHHbie cucteMbl. OmeparnuonHas cucrema Windows. Paznmunbie
Bunbl OC Windows. 3arpy3ka KoMmIbioTepa W BXoj B cuctemy. HMuaTepdeiic Windows.
Ocnosabie orstuss OC Windows — «pabouuii cToll», TIaBHOE MEHIO, TTaHelb 3a1a4d. Pabota ¢
okHamu. OCHOBHBIE KOMIIOHEHTHI OKHa. [lepemernieHue u u3MeHeHUe pasMepa OKOH. BbI3oB u
paboTa ¢ KOHTEKCTHBIM MEHIO OkHa. llepekiitoueHue Mexay aKTHBHBIMA OKHAMH U BapUAHTHI
3aKkpbITHs OKHA. Pabora ¢ sipiaplkaMu M JOKYMEHTaMu Ha pabodem ctoie. PabGora ¢ nuckoBoit
MOJICUCTEMON KoMItbroTepa. [loHsATHe orrndecknx U (PU3MYECKUX JUCKOB M MX O003HAYCHHS B
cucreme Windows. HazHaueHre OCHOBHBIX TUCKOB M THUCKOBOJIOB (A, C, D u T.1.).

[IpakTuueckas pabora

Tema 3. ®aiinbl. Pail0BbBIE CHCTEMbI

ITonarue manku (karasiora, qupexropun). CozaHue, nepeMMEeHOBaHUE, IepeMeleHIe U
pabora ¢ nankamu. Y 1ajgeHue namnok (karajaoros, nupektopuil). [lonstue gaitna. Tunst daiinos,
uX pa3nuuus U HazHadeHue. Co3llaHue, epeMMeHOBaHue, NepeMelienne u padora c daitinamu.
VY nanenue ¢aitnos. 3anuck Ha ¢uienn KapTy WK JIa3epHBIA TUCK. BapuanTtel ynanenus ¢aiiinos u
BO3MOXHOCTb UX BoccTaHoBieHUs. PaboTa ¢ «Kop3unoiiy. [Iporpamma «IIpoBogHuK.

[IpakTuueckas pabora

Tema 4. PadoTa ¢ 1oKyMeHTaMH B cpejie TEKCTOBOro npoueccopa Microsoft Word

Texcrosiit penakrop MS Word. Coznanue HoBoro nokymeHTa. MHTepdeiic mporpaMmmbl
— CTpYKTypa okHa nporpammbl. CTpOKa MEHIO: COCTaB, OCHOBHbIE KOMaHibl. PopMaTupOBaHue
JOKYMEHTOB — pabora co wmpudToMm, NOISAMH, BbIpaBHUBaHHUEM, clUcKaMH. OCHOBHBIE
TpeboBaHus K OpOpPMIICHUIO U penakTupoBaHuio Tekcta. [Iposepka opdorpaduu. [Toctpoenue
tabmui. CoxpaHeHue, OTKPhITHE U CO3/IJaHHE HOBOTO JOKYMEHTOB. [IpeBapuTenbHbIA MPOCMOTP
JIOKYMEHTA, 11eYaTh.

ITpakTryeckas pabora

Tema 5. Pabora ¢ fokyMeHTaMu B cpeje TekcToBoro npoueccopa Microsoft Office:
MS Excel

Crpyktypa okHa mporpammbel MS Excel. CTpoka MeHIO: COCTaB, OCHOBHbIE KOMaHJbI.
[Tanenu unctpymentoB. Ctpoka popmyin. [loHsTHE stueliku, ee cBOMCTBA U coiepxkumoe. BBoa
JaHHBIX B Tabmuiy. ['panunsl Tabauusl. PexxuM npeasapurensHoro npocmorpa. Beoa gpopmyi.
ABTOCyMMa, aBTO3anogHeHne Tadiuubl. [Toctpoenne auarpamMm U rpauKoB.

[IpakTuueckas pabora

Tema 6. I'mo6anbnasi cerb HHTepHer. OCHOBHbIe NPUHUMIBLI PadoThl B CETH
HHTEpPHET

Pabora c rmobanbHOM KoMnbIOTEpHOH ceThio. [lonsTie MutepHer. be3onacHocTh paboTh
¢ Unrepuer. [Tonkmouenue k MuTepuet. O030p 1 HacTpoiika Opaysepa. CiocoObl mpocMOTpa U
noucka uHpopmanuu B Murepuere (Aunexc u Google). Coxpanenue HaliecHHON MHpOpMAIUU
Ha koMnbloTepe. /loGaBienue caiitoB B «M30panHoe», paboTa ¢ 3aKJIaKaMH.



[TpakTryeckas padora

Tema 7. DaexkTponHasi noura. Co3naHne y4eTHOMH 3aNIUCH YJIEKTPOHHOI MOYTHI

[TonsiTre 3meKkTpoHHOW MOYTHI. [IpMHIMNIBI (QYHKIMOHHUPOBAHHS SJIEKTPOHHOH MOYTHI
Coznianue yuyeTHOM 3amucH UIeKTpoHHOU mouthl. CtangapTHele nanku. Co3gaHue, MOIydYeHHe
U oTIIpaBKa nuceM. Mcrmonbp3oBanue U 3armoiiHeHue aapecHoi KHUTH. JloOaBieHre MpHIIOKeHNI
K MUCbMaM B BUjIe daiina. Mcnons3zoBanue o0aqHoro xpanwiunmia Ha 6asze Mail.ru u Yandex.ru.
OOmienne B peaJbHOM BpEeMEHHU (OHJIAWH) TEKCTOM M rosiocoM. OOIIeHne B pealbHOM BPEMEHH
(onmaiin) TexctoM u roiocom. [Iporpammer Skype u Viber.

[TpakTrueckas padboTa

Tema 9. HazHayeHue M NPUHIIMIIBI PAa00THI MOPTAJIOB IOCYAAPCTBEHHbBIX YCJIYT
[Topranel  TOCYNapCTBEHHBIX  YCIYr  HAceleHWI0 —  o(HUIMambHBIA  MOpTAT
www.gosuslugi.ru, rocynapctBeHHass HWH(OpPMAlMOHHAS CHUCTEMa >KUJIHIIHO-KOMMYHAIbHOTO
xo3s1icTBa, caiftel [IpaButenscrBa KamuuuHrpaackoit obmactu, MUHHCTEPCTBA COLUAIBHOM
noymtuky Kanuaunarpaackoit o6iactu, [leacunonnoro ®ounga PO, oTenoB conuanbHOM 3aIUThI
HAceJICHUs, YUYPEKIECHUU COLMAIBHOTO OOCTY)KMBaHUS, SJEKTPOHHAs 3aluCh Ha IpUEM B
YUpEXKIEHUS 3PaBOOXPAHEHHUS, IPYTHE CAaNUThI, B TOM YHCIIE IO TPOCch0aM 00y4aronuxcs.
[IpakTuueckas pabora

HToroBmlii TeCT 10 NpOBepKe HABBIKOB PA00OTHI € NEPCOHATBHBIM KOMIILIOTEPOM
[To uroram ocBO€HHUS MPOrPaMMbl 00YYAIOIIHECsS MPOXOIAT UTOTOBOE TECTUPOBAHHE.
Tect mpoBepsieT OCHOBHbIE HABBIKM pPA0OTHl C MEPCOHAIBHBIM KOMIBIOTEPOM, padOThl B
WHTepHeT, ¢ 37eKTPOHHBIM MIPABUTEIBLCTBOM,C TEKCTOBBIM peaakTopoM Microsoft Word.

®davuiausa, Ums, OTuecTBO

1. C moMOIIIBI0 KaKOTO YCTPOWMCTBA OCYIIECTBISIETCS OKIIOUEHUE KOMITBIOTEPA K
JIOKAQJIBHOM ceTn?

O CereBas kapTa

O Hcrouynuk 6ecniepeOOHHOTO MUTaHUS

O TIlporeccop

O Kabens
Boi6epute OJINH npaBuiibHbII OTBET.

2. beIcTpoeiicTByIOIAs SHEPro3aBUCUMAsl IAMSTh,ITPEAHA3HAYEHHAs JUIsl BpEMEHHOTO
XpaHEeHMs JaHHBIX U KOMaH]l, HEOOXOAMMBIX MPOLECCOPY AJIS BHITOJHEHUS UM ONeparuii
Ha3bIBACTCS:

O I3y

O 03y

O HDD

O ROM
Bribepure OJIVH npaBuIibHBINH OTBET.

3. [TaHens 3a/1a4 COCTOUT U3 HECKOJIBKUX OCHOBHBIX YacTEeH. YKaXUTE UX.
[] Kuonka IMyck
[] ITanens OBICTPOTO 3aImycKa
L] [TaHen» MHCTPYMEHTOB
L] Ctpoka cocTosHus
[] Obnacth yBeJOMIICHUS
Bri6epute TPU nmpaBuiibHBIX OTBETA.



4. SpAbIKM MOKHO CO3/1aBaTh:
[] Ha pabouem croie
L1 B ¢aiine
[ B cucremuoii manke Moii KOMIbIOTEP
[ B nmo0oii narnke rmoJib30BaTesist
Bri6epute /IBA npaBuiibHBIX OTBETA.

5. UYToOBI MepenMEeHOBAaTh OOBEKT, CICIYET:
[] B KOHTEKCTHOM MeHIO 00beKTa BbIpaTh koMaHy [lepenMeHoBaTh, BBECTH HOBOE
uMs 00beKTY 1 HaxkaTh Kiapuiry ENTER
[] natb komManay MeH0 okHa nanku Paiin/IlepenMeHoBaTH, BBECTH HOBOE UMSI
00bekTy u HaxaTh KHONIKY ENTER
L] nBakJbl MIETKHYThH MBIIIBIO HA IMEHH 00BEKTa, BBECTH HOBOE MMsI OOBEKTY M HaXKaTh
kHonky ENTER
L] BeLieUTh 00BEKT, HaXaTh KiaBuiny ESC, BBecTH HOBOE MMsI OOBEKTY U HaXKaTh
kHonky ENTER

Bri6epute JIBA npaBuibHbIX OTBETA.

6. YKaxuTe, Kakue U3 NepeYrCIEHHBIX IPOrPaMM OTHOCSTCS K CIIY>KEOHBIM:
L] TekcTOBBIE peIaKTOPHI
L] mporpamMmMsbI-Opay3ephbl
L] mporpaMMbl apXHBaTOPEI
(] nporpamMmsl geparMeHTaluH JUCKa
L] mporpamMMbl aHTUBUPYCHOH 3aIUTHI
Boi6epute TPU npaBuibHbIX OTBETA.

7. B nporpamme BJiokHoT 6611 co3s1aH TekeT. Kakoe pacimupenue Oyner uMeTs ¢aiin 31oro
TeKcTa?

O bmp

O txt

O jpg

O doc

O rtf
Boi6epute OJIUH npaBuiibHbII OTBET.

8. UtoObI 100aBUTH CCHUIKY Ha BeO-cTpanuily B U30panHoe Hao:
O B menro U36pannoe BeIOpaTh koMaHay /106aBUTH B H30paHHOE... M HAKATh KHOIIKY
OK
O B manenu 0003peBarens MENKHYTH 110 kHonke M30panHoe
O nmBaxkIpl MIETKHYTH MO aApeCy BeO-CTpaHMIBI B CTPOKE Apec
O B menro M306pannoe BbIOpaTh KoMaHay CeblLIKH
O B menro ®aiia BeiOpaTh koMaHay COXpaHHUTH
Bei6epute O/IVH npaBuibHBIN OTBET.

0. UT0oOBI COXpaHUTh OTKPBITYIO BEO-CTpaHuUIly B BUJIE ¢aiina, Halo:
O B menro ®aiia BeIOpaTh kKoMaHay COXpaHHTH Kak
O B menro ®aiij BeIOpaTh kKoMaHay COXpaHHUTH
O B menro [IpaBka BeiOpaTh komanay KonupoBats
O naxatb KHONKY COXpaHUTH HA TIAHEN HHCTPYMEHTOB
Bribepure OJIMH npaBuibHBINH OTBET.

10.  Jlns 3amycka Word Heo6Xoanumo:
[] Bemonuute komanay [yck/IIporpammbl/Microsoft Office/Microsoft Word
L] JIBaskabl HIETKHYTH MO 3HAUKY porpaMmbl Ha PaGodem cToste



(] [IlenkHyTh 1O 3HAYKY MPOTPAMMBI B MTAHEJIU OBICTPOTO 3amycKa
[1 B xonTekcTHOM McHIO Padouero croJia Beiopats komauay Iporpammel/Microsoft
Office/Microsoft Word

Bri6epute BCE npaBuibHbBIE OTBETHI.

11. YrtoOsI pacrieyaTaTh J0KyMeHT Microsoft Word, HyxHO:
U] menkayTh kHONIKY IlewaTh Ha maHnenu HHCTpYMeHTOB CTaHaapTHast
[] BeIOpaTh KoMauay MeHio Daiii/Ileyarn
U menkuyTh kHONIKY IlewaTh Ha maHenu HHCTPYMEHTOB dPopMaTHpOBaHHe
L1 BeiOpats komanay menio CepBuc/Ileuarn
Bribepure JIBA npaBUIbHBIX OTBETA.

12.  Kaxue nmapamerpsl B Microsoft Word M0oxHO U3MEHATH Ipu 0(hOPMIICHUT
MapKUPOBAHHBIX CIIUCKOB?

O Bce mapaMeTpbl MAPKUPOBAHHOTO CITUCKA

O ToJBKO CUMBOJ MapKepa

O TOJBKO CHMBOJ MapKepa U €ro pa3Mep

O TOJIBKO CUMBOJI MapKepa M €ro IBET
Bri6epute OJIVNH npaBuiibHbII OTBET.

13. J171s BbIpaBHMBaHMSI TEKCTA MO LIEHTPY sSueiiku Tadnuibl B Microsoft Word moxHO:

(] BBIACTUTH STYCHKHU TAOIUIIBI M HAXKATh KHOIIKY =l ya nanenn WHCTPYMEHTOB A03aIll B
MmeHro «[ J1aBHAM»

il

O BBIACINTD STYCUKH Ta6JII/IIII)I U IICJIKHYTH 110 KHOIIKC B KOHTCKCTHOM MCHIO

L] BBLACIUTD STYCHKH TaOJHUIIBI U IIEIKHYTH 110 KHOTIKE =l B menro «Maker» Ha manenn

BoipaBHUBaHuE

(] BELIETUTE S4eiiky TAGITHIIBI M HAXKATh KHOIIKY =1 HA MaHeIH MHCTPYMEHTOB
Bri6epute JIBA npaBuibHbIX OTBETA.

14. Uto0bl ynanuth cTpoku u3 Tabmnuiibl B Microsoft Word, Hazo:

(] BBIETUTH CTPOKY U B KOHTEKCTHOM MEHIO BHIOpATh KOMaHIy YIAJIUTh STYEiiKH,
3aTeM B MOSIBUBIIEMCS OKHe BbIOPATh KOMAHAY «YIAJUTh BCIO CTPOKY»

L] BBIIETUTE CTPOKY U B MeHK0 «MakeT» BbIOpaTh KOMaHIy ¥YAaJUuTh/Y 1aJIuTh
CTPOKH

L] Beenuth cTpoky u Haxkathb kiaBuiry DELETE

L] BeIIEUTh CTPOKY M HaxkaTh KinaBuiry ESC
Bri6epute JIBA npaBuibHBIX OTBETA.

15. Jls Hymepanuu CTpaHul B MHOTOCTpaHUYHOM JIokymMeHTe Microsoft Word ny»kHo:
O BemonauTh KOManay BeraBka/Homep cTpanuns
O Bemonauth komanay Paiia/Illapamerpsl crpanuns/Hymepanust
O BemonauTs komanay IlpaBka/Homepa cTpannin
O BemonauTh koManay Paiin/Hymepanus
Bei6epure O/IH npaBuibHbIN OTBET.

16. Uto Takoe DIEKTPOHHOE MPABUTEIIHCTBO:
O CneuunanpHOe MporpaMMHOe o0ecriedeHue, IPU MOMOIIM KOTOPOTO MOJIb30BaTEIH
MOJIYYaloT JOCTYI K MAKCUMAJIbHO BO3MOKHOMY HabOpy Mpe0CTaBIsIEMbIX
roCyAapCTBOM YCIIYT.
O HUnrepHer-caiiT [IpaButenbcrBa PD, Ha KOTOPOM MOYKHO MOJTy4YaTh Pa3IMIHbIC BUJIbI
YCIIYT.
O Cnocob nmpegocTaBieHust ”HPOPMAIMU M OKa3aHUS TOCYIaPCTBEHHBIX YCIyT
rpaxjaaHam, Ou3Hecy, IpyruM BETBSM rOCYAapCTBEHHOM BIACTH, IPH KOTOPOM JIMYHOE



B33.PIMO,Z[€I>1CTBPI€ MCXKAY IroCyJapCTBOM U 3asABUTCIICM MUHUMU3HUPOBAHO U MAKCUMAJIbHO
BO3MOXXHO HUCITIOJIB3YIOTCA HH(i)OpMaHI/IOHHI)Ie TEXHOJIOTHH.

17. Kak monacts Ha noptaj rocyaapcrseHHbix yeayr? (IIPABUJIBHBIX OTBETOB
MOXET BbITh BOJIBIIIE OJJHOT'O)
0 HaGpatsb B aapecHol cTpoke Opay3epa «IopTajl roCyJapCTBEHHBIX YCIYT», HAUTH
HY)KHYIO CCBUIKY
0 BeIOpaTh U3 CrcKa MOPTAIoOB «IIOPTAT FOCYAaPCTBEHHBIX YCIYT», IEPEUTH IO CCHLITKE
0 HabpaTth B anpecHoli cTpoke Opaysepa “gosuslugi.ru”

18. Bbl X0THTE HANKUCATH MUCHMO B IKCNepTHBI coBeT ['ocynapcrBennoii {lymbr PO.
Bb1 HaOepere:
Oexpert.duma.ru
Oexpert-duma.ru
O3anomuHath aapec HeoOs3aTebHO. Ero Bcerna Mo>KHO HalWTH MIPU IIOMOIIY ITOHMCKA.

19. Bbl XxoTHTE NOJY4YUuTh HH(GOPMaNuIO 10 KaTeropun «IIpaBa u JbroThl rpaxaad B
00J1acTH MeIUIIUHCKOT0 o0ecnieyenus» Ha [loprasne. Bam caenyer:

OHabpatb B anpecHol cTpoke Opay3epa «[IpaBa u TbroTsl rpaxian B 00J1aCTH
MEIUIMHCKOT0 00ecTieueHus», HAalTH HY>)KHYIO CCBUIKY

O3aiiTi Ha MOPTAJ TOCYCIYT, HAUTH HYXKHYIO KATETOPUIO U3 MEHIO, TIEPEUTH IO CCHUTKE
O3aiiTu Ha opTan rocyciyr, B none «Haiitn» HabpaTh «[IpaBa u JIbroThI TpaXK/iaH B
00J1aCTH MEAULIMHCKOTO 00eCIeUYeHUsD», IEPEUTH 110 CChUIKE.

20. Bbl X0THTE NOJYYUTDH rOCy1apCTBEHHYIO YCJIYI'y Ha MOpPTaJie, HO He 3HaeTe, B KAKOM
KATeropuy OHA HaxoaAuTcs. Bamm neiicTBus:
OllonbITaThCsi HAUTH HY)KHYIO YCIIYTY B MEHIO
O3aiiT Ha oOpTaN rocycuyr, B noyie «HalTi» HabpaTh HY)KHYIO BaM YCIIyTy, IEpEeHTH
10 CCBUIKE.
OHcnonp30BaTh BCTPOCHHYIO TIOMOIIIb Ha OpTaie

METOANYECKOE OBECIIEYEHUE

Obecneuenne ciymaresneil TEXHUUYECKUMH CpPEACTBaMH OOY4YeHHS HMHAMBHUIYaIbHOU pPabOTHI
(IepcoHanbHBI KOMITBIOTEP) M TPYMIIOBOH paboThl (HOYTOYK-+IpoekTop). ObecrnednTh COBPEeMEHHEIH
YPOBEHb BeICHUS YI€OHOTO IPOoIIecca;

OOecnieunTh TpU MPOBEACHUH OO0YYEHUS MPEIOCTAaBICHHE CIYHIATENSAIM Y4eOHO-METOANIECKUX
MaTepHrajoB B 3JICKTPOHHOH (opme;

IIpenoctaBuTh ciaymaTensM KypcOoB BO3MOYKHOCTb MOJTYYEHHS KOHCYIBTALMM IO 3IEKTPOHHOMN
MOYTE 10 BOMPOCaM, PaCCMOTPEHHBIM B Ipoliecce 00ydeHus, 6e3 B3UMaHHs JOTOJHUTENBHOMN TIIaThl, B
TedeHHe 6 Mecs1eB CO AHS BbIAAYN JOKYMEHTOB YCTAaHOBJIEHHOTO 00pa3ia 00 OKOHYaHUU 00y4EHHUSI.

NEPEYEHD 3ATAHUM 1151 CAMOCTOSITEJIbHOM PABOTBI

OcHoOBHbBIC IPUHIHUIIBI PA00THI ¢ Qailjaamu.

1. Pa6ota ¢ okaamu. CripaBounast cucrema Windows.

2 Hcnonp30BaHne BCTPOEHHON MMOMOIIIH.

3. Hacrpoiika nanenu 3agad. ABro3arpyska. /[ata u Bpemsi.
4 Pexum "ITanens o6o3peBatens - JlepeBo namnok”

PaboTa ¢ TEeKCTOBBIM pPeIaKTOPOM
1. [Tpunuuns! 06paboTku TekcToBor HGpopmanuu Ha [1K.



2. Hacrpoiika napamerpoB nokymenTa. [lomns, opueHTanus Oymaru.
3. Pa6ota co ctpanunamu. [Tonsitue pasaena, pa3peiBa CTpaHHUIIBI.

OcHOBHBIE NTPUHIMIIBI pa00ThI B ceTu UHTEpHET: MOUCK, 00MeH uHdopmanuei

1. Hacrtpolika riaBHOM CTpaHUIBI HEKOTOPHIX TOUCKOBBIX cucTeM. [loHATHne
BHUJIKETOB M UX HACTPOMKA.

2. Peructpamuss u pabora B ISQ. Ilorick KOHTaKTOB, OTIpaBKa MOMEHTaIBHOTO
COOOILIEHNS.

3. [Tepenaua (aiinoB Skype.

4. OOmenne B couManbHBIX ceTsX W ¢opymax. Permcrpanms. Ilouck apyseir u

3HaKoMbIX. Co3nanue poroanpbomMa u godaBieHue B Hero Gororpaduii;

OcHoBHbIE OHATHSI HHPOPMALIMOHHO 6€30ACHOCTH
1. be3omacHOCTh 1py MOIB30BaHUN COLIMAIIBHBIMU CETSMU
2. bezonacHocTh pu paboTe ¢ ANEKTPOHHBIMU MUCbMAMU

Ha3navenue u npuHOMNIBI pa0OTHI NOPTAJIOB MOPTAJIOB IrOCY1aPCTBEHHBIX YCIYyT

1. ®enepanbHble OpraHbl MUCHONHUTENbHOW Biactu P@. IlpaButensctBo PO.
®DenepanbHble MUHUCTEPCTBA, (enepaiabHble CIyKObl u (eepalbHbIe areHTCTBa, PYKOBOJCTBO
NeSITeTbHOCThIO  KOTOpBIX — ocymmiecTBiusier Ilpesunentr P®, ¢denepanbubie  cimyx0bl U
(denepanbHble areHTCTBA, 10ABEIOMCTBEHHbIE 3TUM (peIepaIbHBIM MUHUCTEPCTBAM.

2. [Toneznbie cepBuchl: Ilomaua oOpamenuii, xano0 u mnpeanoxxeHuit. [Ipuem
3asBJICHUI B Pa3JIMYHbIC NHCTAHIIUM.
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