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IHOACHHUTEJIbHAS 3AIIUCKA
IEJIb U 3AJTIAYU KYPCA

CnoXHO TMpencTaBUTh cebe COBPEMEHHYIO JKM3Hb M pPaboTy 0e3 HCIOIb30BaHUs
NEPCOHATBHOTO KOMITBIOTEpa WM HOyrOyka. VIMEHHO TO3TOMYy Kypchl —0OydeHus
KOMITBIOTEPHON T'PaMOTHOCTH CETOJHS TOJIB3YIOTCSI OOJNBLIONW TOMYJISAPHOCTBIO Y JIHOJEH
pa3IMYHBIX BO3pPAcTOB, CIELMATBHOCTEH M COLMAIBHOIO CTaTyca. 3HaAHHE OCHOB pabOThl Ha
KOMIIbIOTEpE NOTPEOYeTCs U JUIsl YCIENIHOTO MPOABMKEHUS [0 KapbepHOM JICCTHULE, U ITPOCTO
U1 JoMalrHero ucrois3osanus 11K,

OnHOI M3 OCHOBHBIX 3a/ad B pa3paboTke Kypca ObLIO coOpaTh BOEJMHO B paMKax
OJIHOTO Kypca oOyueHue ciymareneid HaBbikam nonb3osarens [IK, padote B MIHTepHeT, a Takxke
paboTe C 3MEKTPOHHBIM IIPABUTEIBCTBOM.

JlaHHBIH KypcC MO3BOJISET U3YyYUTh 0a30BbIC TOHATHS paObOTHI C KOMITBIOTEPOM, OCHOBHBIE
NPUHIUIB PabOTHl B OrnepanuonHoi cucteme Windows, TeKCcToBbIM pexpakrop Word, a Takxe
npoiitu obyuenue, Giarogapss KOTOPOMY MOJB30BATENb CMOXKET CBOOOTHO OPUEHTHPOBATHCS B
cet UuTtepuer. Cnymarenu y4yarcst padoTaTh ¢ MOMCKOBBIMU CHCTEMaMHU M YIPaBISITh CBOEH
JJIEKTPOHHOM IIOYTOM, a TakKe HAaXOAUThb M II0dy4aTb HyKHble yciayrn Ha [lopramax
roCy/IapCTBEHHBIX YCIYT. Bce TeMbl MOAKPEIIISIOTCS IPAaKTUUECKUMHU 3aHSITUSIMH.

Heab: OOyuenue rpaxaaH KOMIbIOTEPHBIM TEXHOJIOTHSM C LIEJIbIO MOBBIIIEHUS KOMIBIOTEPHON
rPaMOTHOCTH I'paXkJ1aH
B pesynbTare udydyeHus Kypca» CIylaTeld JOJKHBI:

3HATD:

*  Texnuky 6e30macHOCTH pH padOTe HA EPCOHATTLHOM KOMIIBIOTEPE U OPITEXHHKE.

* baszoBbie HaBbIKK pabOTHI C KOMITBIOTEPOM

*  OcHOBHBIE IPUHIHAIIEI PaOOTHI ¢ (parimamu

*  OcHOBHBIC IPUHIHUITE paboTHl B UHTEpHETE

* Ha3naveHue ¥ NPUHIIMITEI PAOOTHI IOPTAJIOB I'OCYIaPCTBEHHBIX YCIYT

YMETb:

» PaGorars B oneparpiontoii cucreme Windows.

* PaboraTh ¢ TEKCTOBBIM PEIAKTOPOM.

* B mnonHo#t Mepe wucmonb30BaTh BO3MOXKHOCTH MHTepHeT (paboTaTh ¢ JOKYMEHTaMHU W
SIIEKTPOHHOM TOYTOM, HAXOIWTh OTBET Ha JII0OOOW HHTEPECYIONIMH BOMPOC, HAXOIHWTH HYKHOE
NPEJIOKEHUE 0 MPOJAAXKe YCIAyr WM TOBapa, MPOCIYIINBATh MY3bIKYy M CMOTPETh BHJCO,
CKauMBaTh OECIUIATHO (DUIBMBI, MY3bIKY, KHUTH, MOJIb30BAThCA MPOTrpaMMaMy JUIs OHJIAWH-
oOrieHus;, a Takke GopyMaMu U COIUANBHBIME ceTsiMH). * HaxomuTh U MONydYaTh HY)XHBIC
yeiyru Ha [lopTane rocymapcTBeHHBIX yeiryT PO www.gosuslugi.ru



YUEBHBIN IJIAH

«KOMIIBIOTEPHBIE KYPCBI IJ11 MEJJIEHHBIX)»

Ne HaumenoBanue KonuuecTBo yueOHBIX 4acoB
n/n VCITUTUTHH
/ Auch Jlekuus | Ilpaktu- | Bcero
YECKUE
3aHATUA
1.  ba3zoBble HaBBIKK PAOOTHI C KOMITBIOTEPOM 2 2 4
2. OmnepanuonHas cucremMa Windows 2 6
3. | @ainbl. PailioBbIE CUCTEMBI 2 4
4. Pabora c JOKyMEHTaMH B CpeJie TEKCTOBOIO MpoIieccopa 6 14 20
Microsoft Word
5. T'mobanbHas cets HTEpHET. OCHOBHBIE TPUHLIMIIBI 6 10 16
paboThI B CETH UHTEPHET
6.  DOnexrtponHas noyra. Co3gaHue y4EeTHOM 3anuCH 4 6 10
AIEKTPOHHOU MOYTHI
7.  Ha3naueHue u NpUHLUIIBI paOOTHI TOPTAIOB 2 4 6
rOCYIapCTBEHHBIX YCIYT
3auer 2 2
9. HUroro: 24 48 72




PABOYASA ITPOI'PAMMA
«KOMIIBIOTEPHBIE KYPCbI /151 MEJJIEHHBIX»

Tema 1. Ba3oBble HaBBIKHM Pa0d0ThI ¢ KOMIILIOTEPOM

O6ume ceenenns o [TK. OcCHOBHBIE XapaKTEPUCTUKU KOMIbIOTEpa. TeXHUKa O0€30IacHOCTH
npu paboTe Ha KOMIBIOTEpE. Y CTPOWCTBO KOMIBIOTEPA. Y CTPOICTBa BBOAA U BBIBOA HH()OPMALIMH.
KnaBuarypa, «vpimby. [IpaBuna BBoma MH(MOpPMALUK C KIaBUATYpHL. Y CTPOMCTBA XpaHEHUS
uHpopmanun — x€éctkuil  auck, CD/DVD-muckm, flash-nakonurenmu. Ilporpammuoe
obecrieueHne KOMITbIOTEpA.

[IpakTnueckas padbora

Tema 2. Onepaunonnas cucrema Windows.

Uro Takoe omepairoHHbele cucteMbl. OmneparnuonHas cucrema Windows. Paznuunbie
Buapl OC Windows. 3arpyska kommbioTepa W BXxoa B cucremy. HMurepderic Windows.
OcnoBubie oHsATHsE OC Windows — «pabouunii cToi», TJIaBHOE MEHIO, TTaHe b 3aj1ad. Pabora ¢
okHamu. OCHOBHBIE KOMITOHEHTHI OKHA. [lepemernieHre u M3MeHeHne pasmepa OKOH. BbI30B u
paboTa ¢ KOHTEKCTHBIM MEHIO OkHa. llepexitoueHne Mexay aKTUBHBIMA OKHAMH U BapUAHTHI
3aKpbITUsl OKHA. Paborta ¢ sipiapikamMu U TOKyMEHTaMu Ha pabouem croiie. Pabora ¢ auckoBoit
noJicucTeMoi koMiptotepa. [lonsaTue noruueckux u (HU3MUECKUX AUCKOB U UX 0003HAYCHUS B
cucteme Windows. HazHaueHne OCHOBHBIX JUCKOB U TUCKOBOJIOB (A, C, D u T.11.).

[IpakTuueckas pabora

Tema 3. ®aitnbl. Pail10BBIC CHCTEMbI

[lonsTne nanku (xatasora, nupekropun). CoznaHnue, nepeuMeHOBaHUE, IEPEMELICHUE U
pabora ¢ nankamu. Y 1ajgeHue namnok (karajaoros, nupektopuil). [lonstue ¢aitna. Tunsl ¢aiinos,
uX pasznuuus U HazHadeHue. CoznaHue, epeMMEHOBaHueE, IepemMelleHne u pabora ¢ Qaitnamu.
VYnanenue Qaiinos. [lonsture spasikoB. Pabota ¢ spnbikamu. 3anuck Ha Qaem kapty. CrocoOs
BBIJICIICHUS] HECKOJIbKUX OOBeKTOB. BapuanTsl ypanenus ¢GaillioB W BO3MOXKHOCTD HX
BoccraHoBieHus. Pabora ¢ «Kopsunoit». Ilporpamma «IIpoBonnuk». Pabora ¢ okxHamu.
Pa6ounii cron. Hactpoiiku pabouero crona. TekcTOBBIN peaakTop «bIoKHOTY.

ITpakTryeckas pabora

Tema 4. PadoTa ¢ 1oKyMeHTaMHu B cpejie TeKCTOBOro npoueccopa Microsoft Word
TexctoBbiit pemaktop MS Word. Oxno nporpammer. Co3naHue HOBOTO JIOKYMEHTA.
WuTtepdeiic mporpamMmbl — CTPYKTypa OKHa mporpaMmbl. CTpoka MEHIO: COCTaB, OCHOBHBIE
KoMaHAbl. PopmMaTHpOBaHUE AOKYMEHTOB — paboTa co HpudTOM, MOJISMHU, BHIPABHUBAHUEM,
cnrckaMu. OCHOBHBIE TpeOOBaHUS K O(POPMIIEHHIO U PEaKTUPOBAHUIO TeKCTa. Kommposanue u
BcTaBka (parmentoB Ttekcta. [IpoBepka opdorpaduu. Iloctpoenue tabnui. CoxpaHeHwue,
OTKPBITHE U CO3/IaHUE HOBOTO TIOKyMeHTOB. [IpeaBapuTenbHblil MPOCMOTpP TOKYMEHTA, TeYaTh.
[IpakTuueckas pabora

Tema 5. I'mo6anbnasi cerp HHTepHer. OCHOBHbIE NPUMHUMIIBLI PadoThl B CETH
HHTEpPHET

Pabora c rmobanbHON KoMMbIOTEpHOH ceThio. [lonsTie MuTepHer. be3onacHocTh paboTh
¢ Unrepuer. [Tonkmouenue k Mutepuer. O630p u HacTpoiika Opaysepa. CriocoObl mpocMoTpa U
noucka nuHdopmanuu B MutepHere (Annexc u Google). Ilyremecrsue mo caiitam. CoxpaHeHue
HaliieHHOM wWHGopManuu Ha KommbioTepe. JloGaBnenue caiitoB B «l30paHHOe», paborta ¢
3aKJIaJKAMH.

[TpakTryeckas pabora



Tema 6. DnexkTponHas moura. Co3qaHue Y4eTHOM 3alIUCH JICKTPOHHOM MOYTHI

[Tonstue amexTpoHHON MOYTHL [IpuHIUIBEI (QYHKITMOHMPOBAHUS SJICKTPOHHOW TOYTHI.
Coznianue yuyeTHOM 3amucH UIeKTpoHHOU mouthl. CtangapTHele nanku. Co3gaHue, MOIydYeHHE
U OTIpaBKa nuceM. Mcnonp30BaHue U 3all0JHEHUE afpecHOM KHUTrHU. [lobaBiieHne MpuiIoKeHUn
K MUChbMaM B BUjIe ¢aiina. Mcnons3oBanue 00aqHoro Xpanwiumiia Ha 6aze Mail.ru u Yandex.ru.
OO01eHre B pealbHOM BpeMeHH (OHJIalH) TeKCTOM M rosiocoM. OOIeHne B pealbHOM BPEMEHU
(onmaiin) TexctoM u roiocom. [Iporpammer Skype u Viber.

ITpakTnyeckas pabora

Tema 7. HazHayeHHe M NPUHIMIILI PA0OTHI MOPTAJOB IOCYAaAPCTBEHHBIX YCJIYT
[Topranel  TOCYNapCTBEHHBIX  YCIYr  HAceleHWI0 —  o(uUIHaIbHBIA  MOpPTAT
www.gosuslugi.ru, rocynapcrtBeHHass HWH(OpPMAlMOHHAS CHUCTEMa >KUIHIIHO-KOMMYHAIbHOTO
xo3siicTBa, caiftel [IpaButenscrBa Kamuuunrpagckoir obnactu, MHHHCTEpCTBA COIHATBHOU
nosmtuku Kanuaunrpaackoit o6iactu, [leacnonnoro ®ouga PO, oTenoB conmanibHOM 3aIUThI
HACeJICHUs, YUYPEXKIECHUU COLMAIBHOIO OOCTY)KMBaHUS, 3JEKTPOHHAs 3aluCh Ha MpUEM B
YUpEXKJIEHUS 3[PaBOOXPAHEHUS, IPYTHe CAaUThl, B TOM YHCIIE IO TPOCch0aM 00y4aronuxcs.
[IpakTuueckas pabora

HToroBslii TeCT 10 NpOBepKe HABBIKOB PA00THI € NEPCOHATBHBIM KOMIILIOTEPOM
[To uroram ocBoeHuUs MPOrpaMMbl 00yYArOIIHECsS MPOXOIAT UTOTOBOE TECTUPOBAHHE.
Tect mpoBepsieT OCHOBHbIE HABBIKM pPA0OTHl C MEPCOHAIBHBIM KOMIIBIOTEPOM, padOThl B
HHTepHeT, ¢ 37eKTPOHHBIM NIPABUTEIBCTBOM,C TEKCTOBBIM peaakTopoM Microsoft Word.

®davuiausa, Ums, OTuyecTBO

1. C moMOIIIBI0 KaKOTO YCTPOKMCTBA OCYIIECTBIISIETCS MOKIIOUEHUE KOMITBIOTEPA K
JIOKaJIbHOU ceTu?

O CereBas kapTa

O Hcrouynnk 6ecniepeOOHHOro MUTaHUs

O IIporeccop

O Kabens
Bri6epute OJINH npaBuiibHbII OTBET.

2. beIcTpOoIelicTBYIOIIAs SHEPrO3aBUCHMAsI TAMSTh, IPEIHA3HAYEHHAs JJIsI BPEMEHHOTO
XpaHEeHUs JaHHBIX U KOMaH]l, HeOOXOAMMBIX MPOLECCOPY AJIS BHITOJHEHUS UM ONeparuii
Ha3bIBACTCS:

O I3y

O 03y

O HDD

O ROM
Bei6epure O/IH npaBuibHbIN OTBET.

3. [TaHenp 3a/1a4 COCTOUT U3 HECKOJIBKMX OCHOBHBIX YacTEH. YKaXUTE UX.
[] Kaonka IMyck
[] ITanens OBICTPOTO 3aImycKa
L] [TaHen» MHCTPYMEHTOB
] Ctpoka cocTosHuUs
[] O6nacth yBeJOMIICHUS
Bri6epute TPU nmpaBuiibHBIX OTBETA.

4. SpAbIKM MOKHO CO3/1aBaTh:
(] Ha paGouem ctoie



L1 B ¢aiine
[ B cucremuoii manke Moii KOMNbHOTEP
[ B nmo0oii narnke moJib30BaTess

Bri6epurte /IBA npaBuiIbHBIX OTBETA.

5.

UYToOBI MepeMEHOBATh OOBEKT, CICIYET:

[] B KOHTEKCTHOM MeHIO 00beKTa BbIpaTh koMaHy [lepenMeHoBaTh, BBECTH HOBOE
uMs 00beKTY M HakaTh KiaBuiny ENTER

[] natb komMaHy MeHO okHa nanku Paiin/IlepenMeHoOBaTH, BBECTH HOBOE UMSI
00bekTy u HaxaTh KHONIKY ENTER

L] nBakJpl MIETKHYThH MBIIIBIO HA IMEHH 00BEKTa, BBECTH HOBOE MMsI OOBEKTY M HaXKaTh
kHonky ENTER

L] BeLeUTh O0BEKT, HAXATh KiIaBuiny ESC, BBecTH HOBOE MMsI 0OBEKTY U HaXKaTh
kHonky ENTER

Bribepure JIBA npaBUIbHBIX OTBETA.

6.

VKaKuTe, KaKhe U3 MePEUUCIICHHBIX TPOrPaMM OTHOCSTCS K CITY)KEOHBIM:
L] TeKCcTOBBIE peIaKTOPhI

L] nmporpammsbI-Opay3ephbl

[ mporpamMMbl apXUBaTOPBI

(] mporpamMmsl geparMeHTaluH JUCKa

[] mporpamMMbl aHTHBUPYCHOM 3aLIATHI

Bri6epute TPU npaBuibHbIX OTBETA.

7.

B mporpamme BaokHoT 6611 co3an Teket. Kakoe paciipenue 6yaetr uMeTs ¢aiiin 3Toro

Tekcra’?

O bmp
O txt
O jpg
O doc
O rtf

Bri6epute OJINH npaBuiibHbII OTBET.

8.

UtoOsl 100aBUTH CCHUIKY Ha BeO-cTpanuily B U30pannoe Hao:

O B menro U36pannoe BrIOpaTh koMaHay /106aBUTH B H30paHHOE... M HAKATh KHOIIKY
OK

O B manenu 0003peBarens MWENKHYTH 10 kHonke M30panHoe

O nmBaxkIpl MIETKHYTH 10 aApeCy BeO-CTpaHMIIBI B CTPOKE Apec

O B menro M36panHoe BbIOpaTh KoMaHay CeblLIKH

O B menro ®aiia BeiOpaTh kKoMaHay COXpaHHUTH

Bei6epute O/IH npaBuibHbIN OTBET.

9.

UT0oOBI COXpaHUTh OTKPHITYIO BEO-CTpaHUIly B BUJIE ¢aiina, Halo:
O B menro ®aiia BeIOpaTh KoMaHay COXpaHHTH KAk

O B menro ®aiia BeIOpaTh kKoMaHay COXpaHHUTH

O B menro [IpaBka BeiOpaTh komanay KonupoBats

O naxatb kHONIKY COXpPaHUTH HA NIAHEIN HHCTPYMEHTOB

Bribepure OJIMH npaBuibHBINH OTBET.

10.

s 3anycka Word HeoOXoaumo:

[] Bemonuuth komanay Iyck/IIporpammbl/Microsoft Office/Microsoft Word
(] JIBa>kabl HIETKHYTH MO 3HAUKY porpaMmbl Ha PaGodem cToste

[] [llenkHyTh 1O 3HAYKY IPOTPaMMBI B MTAHEIH OBICTPOTO 3aImycKa



[J B xontekctHOM MeHIO Padouero croJia Beiopath komanay Iporpammel/Microsoft
Office/Microsoft Word
Bri6epure BCE npaBuiibHbIE OTBETHI.

11.  YrobsI pacnieyarats 1oKyMeHT Microsoft Word, HyxHO:
[] menkuyTh kHONIKY IlewaTh Ha manenu nHCTpyMeHTOB CTaHaapTHAs
L] Be1Opats koMany MeHto @aiin/IleyaTs
U] menkuyth kHONKY IledyaTh Ha maHenu WHCTpyMeHTOB PopMaTHpOBaHUe
L] BeOpats koMany MeHto CepBuc/Ileuarn
Bri6epute JIBA npaBuiibHBIX OTBETA.

12. Kaxkue mapametpsl B Microsoft Word MoxHO U3MEHSTH pu 0(OPMIICHUN
MapKUPOBAaHHBIX CIIMCKOB?

O Bce mapaMeTpbl MAPKUPOBAHHOTO CITUCKA

O TOJBKO CUMBOJI MapKepa

O TOJIbKO CUMBOJI MapKepa U ero pazMep

O TOJIbKO CUMBOJI MapKepa M €ro IBET
Bri6epute O/IH npaBunbHbIM OTBET.

13. Jlnist BBIpaBHUBAHUS TEKCTA 110 LEHTPY stueiiku Tabnuibl B Microsoft Word mMosxHO:

L] BBIICTUTD STYCHKHU TAOIUIIBI M HAXKATh KHOIIKY =l ya nanemu WHCTPYMEHTOB A03all B
Mmenro «[ 1aBHas»

]

U] BBIACINTD STYCHKH Ta6J'II/II_ILI U IICJIKHYTH 110 KHOIIKC B KOHTCKCTHOM MCHIO

L] BBLACIUTD STYCHKH TAOJHUIIBI U IIEIKHYTH 110 KHOTIKE =l B menio «Maker» Ha maHeTH

BeipaBHUBaHue

[J BBIIETHTH SYEHKH TAOMUIGI M HAXKATh KHONKY =1 HA IAHEIH HHCTPYMEHTOB
Bri6epute JIBA npaBuIIbHBIX OTBETA.

14. YroObl ynanute cTpoku u3 Tadbmusl B Microsoft Word, Hazo:

L] BBLACIUTH CTPOKY M B KOHTEKCTHOM MEHIO BBIOpATh KOMaHy YAAJIUTH AYeHKH,
3aTeM B NMOSIBUBIIEMCS OKHe BbIOPAaTh KOMAHAY «YIaJUTh BCIO CTPOKY»

L] BBLICHTH CTPOKY 1 B MeHI0 «MakeT» BHIOpaTh KOMaHIy Y 1aJIUTh/Y JaJIHTh
CTPOKH

L] BeLrenuTh cTpoKy 1 Haxkathb kiasuiry DELETE

L] BeI@UTH CTPOKY M HaxkaTh KiaBuiry ESC
BriGepute /IBA npaBuibHbBIX OTBETA.

15.  Jlns Hymepalnuu CTpaHHUIl B MHOTOCTPaHUYHOM JokyMeHTe Microsoft Word Hy»Ho:
O BeimonauTh KoManay Berapka/Homep cTpaHunb
O BemonauTh komanay Paiia/Ilapamerpsi crpanuns/Hymepanus
O Bemonauth komanay IpaBka/Homepa cTpanuin
O BemonauTh kKoManay Paiin/Hymepanus
Bri6epute OJIVUH npaBuiibHbII OTBET.

16. Yro Takoe DIEKTPOHHOE NPABUTENBCTBO:
O CrenpaibHOE IPOrpaMMHOE 00eCIIeYeHH e, ITPU IIOMOIIHA KOTOPOTO IT0JIb30BATENIN
MOJTYyYaroT JJOCTYI K MaKCUMAaJIbHO BO3MOXXHOMY HabOopy MpeaoCTaBIsIeMbIX
roCy1apCTBOM YCIIYT.
O HnrepHer-caiiT [IpaButenscrBa PD, Ha KOTOPOM MOYKHO MOJTy4aTh pa3IMYHbIC BUJIBI
YCIIYT.
O Cnocob npegocTaieHust ”HPOPMAIMU M OKa3aHUS TOCYIaPCTBEHHBIX YCIyT
rpaxaaHaM, OU3HECY, IPYTruM BETBSM IOCYIapCTBEHHON BIACTH, IPU KOTOPOM JIMUHOE



B33.PIMO,Z[€I>1CTBPI€ MCXKAY IroCyJapCTBOM U 3asIBUTCIICM MUHHUMU3HUPOBAHO U MAKCHUMAJIbHO
BO3MOXXHO HUCITIOJIB3YIOTCA HH(i)OpMaHI/IOHHI)Ie TECXHOJIOTHH.

17. Kak monacts Ha noptaj rocyaapcrseHHbix yeayr? (IIPABUJIBHBIX OTBETOB
MOXET BbITh BOJIBIIIE OJJHOT'O)
0 HaGpatsb B aapecHol cTpoke Opay3epa «IopTajl roCyJapCTBEHHBIX YCIYT», HAUTH
HY)KHYIO CCBUIKY
0 BeIOpaTh U3 CrcKa MOPTAIoOB «IIOPTAT FOCYAaPCTBEHHBIX YCIYT», IEPEUTH IO CCHLITKE
0 HabpaTth B anpecHoli cTpoke Opaysepa “gosuslugi.ru”

18. Bbl X0THTE HANKUCATH MUCHMO B IKCNepTHBI coBeT ['ocynapcrBennoii {lymbr PO.
Bb1 HaOepere:
Oexpert.duma.ru
Oexpert-duma.ru
O3anomuHaTh ajpec HeoOs3aTesbHO. Ero Bcerna Mo)KHO HalTH TIPU MTOMOIIH [TOUCKA.

19. Bbl XxoTHTE NOJY4YUuTh HH(GOPMaNuIO 10 KaTeropun «IIpaBa u JbroThl rpaxaad B
00J1acTH MeIUIIUHCKOT0 o0ecnieyenus» Ha [loprasne. Bam caenyer:

OHabpatb B anpecHoli cTpoke Opay3epa «[IpaBa u IbroTsl rpaxkiad B 00J1aCTH
MEIUIIMHCKOT0 00eCTIeueHUs», HATH HY)KHYIO CCBUIKY

O3aiiTi Ha MOPTAJ TOCYCIYT, HAUTH HYXKHYIO KATETOPUIO U3 MEHIO, TIEPEUTH IO CCHUTKE
O3aiiTu Ha opTan rocyciyr, B none «Haiitn» HabpaTh «[IpaBa U JIbroThI TpaXK/iaH B
00J1aCTH MEAULIMHCKOTO 00eCIeUYeHUsD», IEPEUTH 110 CChUIKE.

20. Bbl X0THTE NOJYYUTDH rOCy1apCTBEHHYIO YCJIYI'y Ha MOpPTaJie, HO He 3HaeTe, B KAKOM
KATeropuy OHA HaxoaAuTcs. Bamm neiicTBus:
OllonbITaThCsi HAUTH HY)KHYIO YCIIYTY B MEHIO
O3aiiT Ha OpTaN rocycuyr, B noyie «HalTiy HaOpaTh HY)KHYIO BaM YCIIyTy, IEpEeHTH
10 CCBUIKE.
OMHcnonbp30BaTh BCTPOCHHYIO IIOMOIIb HAa TIOpTaJIe

METOANYECKOE OBECIIEYEHUE

Obecneuenne ciymaresneil TEXHUUYECKUMH CpPEACTBaMH OOY4YeHHS HMHAMBHUIYaIbHOU pPabOTHI
(nmepcoHa bHBIA KOMIIBIOTEP) W TPYMHIOBOH paboThl (HOYyTOYK-+mpoekTop). OOecneunTs COBpEMEHHBIN
YPOBEHb BeICHUS YI€OHOTO IPOoIIecca;

OOecnieunTh TpU MPOBENCHUH OOYYEHUS MPEAOCTABICHHE CIYHIATENsAM yu4eOHO-METOANIECKUX
MaTepHrasoB B 3JICKTPOHHOH (opme;

IIpenoctaBuTh ciaymarensM KypcOB BO3MOYKHOCTb MOJTYYEHHS KOHCYJIBTALUMM IO 3JIEKTPOHHOMN
MOYTE 10 BOMpPOCaM, PaCCMOTPEHHBIM B Ipoliecce 00ydeHus, 0e3 B3UMaHMs JOTIOJIHUTENbHON MJIaThl, B
TedeHHe 6 Mecs1eB CO AHS BbIAAYN JOKYMEHTOB YCTAaHOBJIEHHOTO 00pa3ia 00 OKOHYaHUU O0y4EHHUSI.

NEPEYEHD 3ATAHUM 1151 CAMOCTOSITEJIbHOM PABOTBHI

OcHoBHBIC NPUHIUIIBI PA00THI ¢ (aiiaMH.

1. Pa6ota ¢ okaamu. CripaBounas cucrema Windows.

2 Hcnonp30Banne BCTPOSHHON MTOMOIIIH.

3. Hacrpoiika nanenu 3agad. ABro3arpyska. /[ata u Bpemsi.
4 Pexum "Ilanens o6o3peBatens - JlepeBo namnok”

PaboTa ¢ TEKCTOBBIM pPeIaKTOPOM
1. [Tpunuuns 06paboTku TekcToBoi nHGopmanuu Ha [1K.



2. Hacrpoiika napamerpoB nokymenTa. [lomns, opueHTanus Oymaru.
3. Pa6ota co ctpanunamu. [Tonsitue paszaena, pa3psiBa CTpaHHUIIB.

OcHOBHBIE NTPUHIMIIBI pa00ThI B ceTu UHTEpHET: MOUCK, 00MeH uHdopmanuei

1. Hactpolika riaBHOM CTpaHUIBI HEKOTOPBIX TMOMCKOBBIX cucTeM. I[loHsTue
BHUJIKETOB M UX HACTPOMKA.

2. Peructpammuss u pabora B ISQ. Ilonck KOHTakTOB, OTIHpaBKa MOMEHTAIHHOTO
COOOILIEHNS.

3. [Tepenaua (aiinoB Skype.

4. OOmenne B conManbHBIX ceTsX W ¢opymax. Permcrpanms. Ilouck apyseir u

3HaKoMbIX. Co3manue poroanpboMa u gobdaBieHue B Hero Gororpaduii;

OcHoBHbIE TOHATHSI HHPOPMALIMOHHOI §€30NIACHOCTH
1. be3zomacHOCTh Ipy MOIB30BaHUN COLUAIBHBIMHU CETAMU
2. bezonacHocTh npu paboTe ¢ ANEKTPOHHBIMU MUCbMAMU

Ha3navenue u npuHIMNIBI pa0OTHI NOPTAJIOB MOPTAJOB IrOCY1aPCTBEHHBIX YCIYyT

1. ®enepanbHble OpraHbl UCHONHUTENbHOW Biactu P®. IlpaButensctBo PO.
®denepanbHble MUHUCTEPCTBA, (enepaibHble cayX)Obl U (hefepabHbIe areHTCTBA, PyKOBOJICTBO
NeSITeIBbHOCTRIO  KOTOpBIX — ocymiectBiusier Ilpesunent P®, ¢denepanbubie cinyx0bl U
(denepanbHble areHTCTBA, 10ABEIOMCTBEHHbIE 3TUM (pe/IepaIbHBIM MUHUCTEPCTBAM.

2. [Tone3nbie cepBucel: Ilomaua oOpamienuii, xano0 u mnpeanoxxeHui. [Ipuem
3asBJICHUI B Pa3JIM4YHbIC NHCTAHIIAH.
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